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CHUONG 1

MOT SO KIEN THU’'C CO BAN THUONG DUNG TRONG EXCEL

1.1. CAIBAT CAC THONG SO THE HIEN SO TRONG EXCEL
* Dinh dang cho tién té véi qui wéc st dung:
Trong Control Panel chon tuy chon Regional settings, chon Currency, dinh lai cac
théng sé nhw sau:
o Negative number format : “-” (d4u “-” biéu hién dau am)
o Currency Symbol : “Déng” (tiép vi nglr “Déng” ky hiéu tién té)
o Decimal Symbol: “,” (d4u phan céach thap phan 1a dau “")
o Digit grouping Symbol: “.” (d4u phan cach hang nghin |a du “.")
o Number of digitin group: 3 (sé lwgng phan cch nhém hang nghin la 3 sé)
* Dinh dang sé (Number) véi quy wéc st dung:
Trong Control Panel chon tuy chon Regional settings. Chon phiéu Number, dinh lai cac
théng sé nhw sau:
Negative number format: “-“(d4u “-” biéu dién d4u am)
Decimal Symol: “”(d4u phan cach hang thap phan la du “,”)
Digit group Symbol: “."(du phan cach hang nghin 1a dau “.”)
No. of digits after group : 2(sé chir thap phan 1a 2 chir sb)
No. of digits in group: 3 (sé lwgng phan cach hang nghin 1a 3 sb)
List separator: “,” (d4u phan céch trong danh sach (hay phan céach céac tham sb
trong cong thirc dau “,”)

1.2. MQT SO THAO TAC VE BANG TiNH:
1.2.1. Chén thém Column vao bang tinh
@ D4t con trd vao cdt mudn chén
& Ralénh Insert = Column
1.2.2. Chén thém Row vao bang tinh:
& P&t con trd vao dong mubn chén
& Ralénh Insert = Row
1.2.3. Chén thém sheet (bang tinh) vao workbook:
& Ralénh Insert/ Work sheet
1.2.4. Dbattén cho Worksheet:
@ Chon sheet mudn dat tén 1a sheet hién hanh
= Format < Rename (hodc double click tai phan tén sheet) — g6 tén worksheet.
1.2.5. Dau (hién) Row, column, worksheet:
& Chon Row, column hay sheet muén d4u di
& Ralénhformat <& (Row, column hay sheet twong tbng)
@ Mubn d4u thi chon Hide (hién thi chon Unhide)
1.2.6. Phép tham chiéu 6
Phép tham chiéu dung dé chi cac 6 cu thé theo sy phéi hop gitra hang va cét, vi du 6 Al
14 giao diém gilra cot A va hang 1.
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Néu mudn chuyén qua lai gitva tham chiéu twong ddi, tham chiéu tuyét déi va tham chiéu
hén hop chi cn nhén phim F4.

@ Phép tham chiéu 6 tuyét déi

Ky hiéu d6 la ($) dwoc dat trwéc mot phdi hop hang hodc cot xac dinh rang phép tham
chiéu mang tinh tuyét déi va sé khong thay déi.

Vi du: tham chiéu $A$1 duoc dung trong mét cong thirc sé luén chi 6 A1, du cho coéng
thire dét & dau va cé sao chép hay khong.

@ Phép tham chiéu 6 twong doi

Tham chiéu twong déi khong cé ky hiéu $. N6 chi cac 6 thong qua sw dinh vi twong dbi.

Vi du: Néu nhép =C8 vao 6 D8, cong thirc nay chi mot 6 & phia tréi, trén cing hang. Néu
cong thirc nay duoc sao chép tr 6 D8 dén 6 D9 thi n6 sé chi dén 6 C9 —-mét 6 & phia tréi, trén
cling hang.

& Phép tham chiéu 6 hén hop

Tham chiéu 6 hén hop chira ca tham chiéu twong déi 1an tham chiéu tuyét di. Néu phan
cot ctia tham chiéu la tuyét déi thi cot sé khong thay ddi, nhwng phan hang 1a twong dbi sé thay
dbi. Nguorc lai, cé thé tham chiéu hén ho'p véi mét cot thay déi va hang cé dinh.

Vi du: $G4 1a tham chiéu hén hop c6 cot cb dinh va hang thay déi; G$4 |a tham chiéu hén
hop ¢6 cot thay déi va hang cé dinh.

1.2.7. Dattén khoéi (Cell Range):
@ Chon khéi can dat tén bang cach ré chuét tv 6 dau tién dén 6 cudi cing cla khéi. (Cell
range). Ra lénh Insert =» Name =» Define

' Define Name X

Marmes in workboaok:

[8].4

=

Close

Add
Delete

=
Refers bo:

|=Sheett1$B47 41413 |

@ Nhap tén khdi vao hop Name In Work book: (Iwu y: tén khéi khong cé khoang trang - chi
c6 mot twr)
@ Chon ADD dé khai bao
1.2.8. Ap fonts Timesnewroman cho toan bang tinh:
@ Ralénh Tools = Options... = General
& Chon font Timesnewroman, size 12 trong khung Standard font:
@ Thoat Excel, sau d6 khéi dong lai.
1.2.9. Y nghia cta théng bao 16i
Khi Excel khong thé wéc dinh chinh xac cong thirc, né trd vé mét thong bao 16i. T4t ca 16
trong Exel bat dau bang dau (#). Mot sb bao 16i (tuy theo dang 16i) hién thi dwéi dang:



Tén loi Nguyén nhén
bay la I6i divide — by — zero (chia cho 0), thdng bdo mau so bang 0 do d6 khéng
#DIV/O | thé thwc hién duwoc phép tinh. Exel méc dinh cac 6 trang cé gia tri bang 0, cho
nén 16i nay c6 thé 1a thwc hién phép chia cho mét 6 tréng
L&i nay c6 y nghia tuy theo cong thirc. C6 |18 cong thirc da tham chiéu dén moét gia
tri khéng tén tai, vi du, trong ham Vlookup (tim kiém), #N/A cling c6 thé duoc sk
ANJA dl{ng n‘hu’ mot ky tw gii chd (palaceholder) khi dir |iéEJ chwa c6 sén. Déc tinh IaZap
biéu do6 cla Exel bd qua #N/A, vi vay ky hiéu #N/A rat hiru dung khi ban vé bieu
dd. Néu ban dé 6 tréng thi Exel sé& cho réng cac 6 trang cé gia tri 1a 0, va phan
anh sai léch vao biéu do
L6i nay xay ra khi Exel khong thé nhan dién dwoc tén st dung trong cong thurc.
#NAME? | Tén nay khéng ton tai, hodc da bj xo4 so so xuét, hodc bj danh van sai. Ciing c6
thé ban quén dat chudi van ban trong dau ngodc kép.
Nghia 1a c6 van dé véi mét sb - s6 nay khong thé phién dich dwoc vi qua Ién hay
#NUM! | qué bé, hodc no khong ton tai. Co 1& ban da stv dung mét dbi sé khong pha hop
trong ham.
L&i nay cho biét c6 van dé véi tham chiéu 6, va thwdng thi do viéc xoa hang hoac
#REF! | c6t — da dwoc siv dung trong cong thirc. Li ndy ciing cé thé do phép tham chiéu
tlr xa dén mot chwong trinh khéng chay, chang han 16i DDE.
AVALUE! L6i gia tri do mc?t s6 nguyén nhan, r,1hu,ng thwdng thi né di doi voi viéc tinh toan &
ky tw (thay vi s0), hodc nhap mét doi so khéng phu hgp cho mét ham.
ANULL) LGi Nu~II cho biét khong ton tai phép giao dodi véi cac day 6 trong cong thirc (phan
giao réng).
1.3. MQT SO HAM THONG DUNG CO BAN TRONG EXCEL
1.3.1. Ham Left()
@ CU0 phép: =Left(Str,n). Trong d6 Str 1a mét chudi van ban hoac mét dia chi 6 chira
gid tri chudi, con n 1a sb nguyén duong.
@ CoOng dung: Ham trd vé gia tri |a mot chudi con dwoc cét tir bén tréi Str sang n ky tw.
& Vidu: =Left(“Excel”,2) < tra vé chubi con “Ex"
1.3.2. Ham Right()
@ Cua phéap: =Right(Str,n). Trong d6 Str la mdt chudi van ban hodc mét dia chi 6 chira gia
tri chudi, con n la sb nguyén dwong.
@ CoOng dung: Ham tra vé gia tri |a mot chudi con dwoc cat tir bén phai Str sang n ky tu.
@ Vidu: =Right (“Excel”,2) < tra vé chudi con “el”
1.3.3. Ham Mid()
@ Cu phéap: =Mid(Str, n, m). Trong d6 Str 1a mét chudi van ban hodc mét dia chi &
chtva gia tri chudi, con n va m la hai sb nguyén duong.
@ CoOng dung: Ham trd vé gia tri 1a mét chudi con dwoc cét & gitva Str bat dau tiv ky tw
n sang m ky tuw.
@ Vidu: =Mid(“Thuc hanh ké toan trén Excel”, 10, 7) < tra vé chudi “ké toan”



1.3.4. Ham If()

&

&

CU phép: =IF(TestValue, Value If True, Value If False). Trong d6 TestValue la biéu
thtrc didu kién, Value If True va Value If False la cac gia tri sé tra vé clia ham (hoac
dia chi chi 6 chtra gia tri).

Cong dung: Khi thwe hién ham sé tinh toan va xét biéu thirc didu kién TestValue,
néu ding thi ham trd vé gia tri Value If True, néu sai ham tra vé gia tri Value If False.
Vi du: =IF(4>6,4,6) & Ham tra vé sb 6.

1.3.5. Ham Or()

&

Cu Phap: =Or(Btdk1, Btdk2, Btdk3,...). Trong do: Btdk1, Btdk2,... 1 cac bidu thirc
diéu kién tra vé gia tri kiéu Logical.
Cong dung: Ham tra vé gia tri kiéu Logical, bang True khi mét trong cac biéu thirc
diéu kién trong ham ding. Bang False khi tt ca cac biéu thirc didu kién déu sai.
Vi du: =0r(2>3, 4>3, 5>7) & Ham tra vé gia tri True

=0r(2>3, 4<3, 5>7) & Ham tra vé gia tri False

1.3.6. Ham And()

&

&

Cu phap: =And(Btdk1, Btdk2, Btdk3,...) trong d6: Btdk1, Btdk2,... 14 cac bidu thirc
diéu kién tra vé gia tri kiéu Logical.

Cong dung: Ham tra vé gia tri kiu Logical, bang False khi chi cAn mét trong cac biéu
thirc diéu kién trong ham sai. Bang True khi tAt ca cac biéu thirc diéu kién déu dung.

Vi du: =And(2>3, 4>3, 5>7) & Ham tra vé gia tri False

1.3.7. Ham Count()

&

&

1.3.8.

&

&

(@}

CU phép: =Count(Gtri 1, gtri 2, gtri 3,...). Trong d6 cac gia tri cé thé |a cac dia chi
chtra gia tri, mét biéu thirc, dia chi nhém 6 chira gia tri kiéu sé...
Cong dung: Ham dém téng cac gia tri kiéu sb liét ké trong ham, hay dém téng cac
chta gia tri kiéu sb trong ham.
Vidu: =Count(3, 5, 6, 2) & Két qua: 4(c6 4 sd)

Ham Sum()
Cu phéap: =Sum(gtri 1, gtri 2, gtri 3...), trong d6 cac gia tri c6 thé 1a cac dia chi
chtra gia tri, mét biéu thirc, dia chi nhém 6 chira gia tri kiéu sé...
Cong dung: Ham tinh tdng cac gia tri liét ké trong ham hay tinh tbng gia tri cac
chtra gia tri trong ham.
Vidu: =Sum(3, 5, 6, 2) D két qua: 16

(@}

(@}

(e}

1.3.9. Ham Round()

&

&

CU phép: =Round(n,m), trong d6 n 1a mét sé 18, dia chi 6 chira sb 1&: m & s nguyén
hang the m.

Cong dung: Néu m am thi lam tron sang phan nguyén, néu m dwong thi ham lam
tron sang phan thap phan.

Vidu: n=1234,5678 = Round(n,2) = 1234,56; Round(n,-2) = 1200

1.3.10. Ham Max()

&

&

&

Cl phép: =Max(n1, n2, n3...), trong d6 n1, n2, n3... 1a cac sd, cac dia chi 6 chwa s,
dia chi nhém 6 chira sb.

Cong dung: Ham Max( ) tra vé gia tri kiéu sb |a sé 16n nhét trong ddy sb n1, n2, n3...
Vi du: =Max(d, 3,5, 2, 9) 9 9



1.3.11. Ham Min()

@ Cu phap: =Min(n1, n2, n3...), trong dé n1, n2, n3... la cac sb, cac dia chi 6 chwa sb,
dia chi nhém 6 chira sb.

@ CoOng dung: Ham Min() tra vé gia tri kiéu sb |a s6 nhd nhét trong day sb n1, n2, n3...

= Vidu: =Min(1, 3,5,2,9) > 1

1.3.12. Ham Average()

@ Cu phap: =Average(n1, n2, n3...) trong dé n1, n2, n3... 1a cac sb, cac dia chi 6 chira
sd, dia chi nhém & chwa s6.

@ CoOng dung: Ham Average( ) tra vé gia tri kiéu s6 1a sb binh quan cdng cla day sé n1,
nz2, n3,...

@ Viduy: =Average (1, 3, 5, 2, 7) = 3,6; =Average(5, 6) 2 6

1.3.13. Ham Vlookup()
& CU phép: Vlookup(LookupValue, Table Array, ColunmindexNumber, RangeLookup)
Trong do:

— LookupValue la mét gia tri (hodc dia chi 6 chira gia tri) ma ham sé mang di do tim
trong cot dau tién cta bang TableArray.

~ TableArray: 1a bang chira gia tri do tim va gia tri |y ra cGa ham. Gi4 tri do tim phai &
cot dau tién clia bang, gia tri 14y ra cia ham phai & cac cot tir the hai tré di.

— ColunmldexNumber: 1a chi sé cot dwoc chi dinh chira gia tri tra vé trong bang(chi s6
cot phai >=2, vi gia tri trd v& & cac cot tir s6 2 trd di trong bang).

~ RangelLookup: la True(), hoac False(). Néu la 0 thi viéc do tim cta ham phéi chinh
xé&c, néu 1a 1 thi viéc do tim mét gia tri trong bang khoéng can chinh xac chi can gan
dung la duwoc.

@ CoOng dung: Néu tim théy gia tri LookupValue & cot dau tién cla bang thi ham tra vé
gia tri cia mét 6 trong bang TableArray ng véi dong chira gia tri do tim va cét
ColunmindexNumber, nguoc lai ham tra vé gia tri #NA# (khong tim thay).

Ta c6 thé biéu dién lai ci phap ham dwéi dang bang nhw sau:

Ma TK Tén TK
111 ™
=VLOOKUP( “111”, 112 TG NH 2 ,0)
113 TDC
152 HTK

Vé&i ham trén, két qua tra vé chudi “TM” (gia tri clia 6 giao nhau gitra dong 2 va cét 2). Vi
dong 2 cta bang chiva gia tri mang di do tim 1a “111”, chi sb cot xac dinh trong ham la 2. Néu ta
thay gia tri do tim la “112” thi ham sé tra vé gia tri clia 6 giao nhau gitra dong 3 va cot 2 (TGNH).
Néu ta thay gia tri do tim la “511” thi ham sé tra vé gia tri #N/A (khong tim thay). Vi TK 511 khéng
c6 trong bang do tim.

1.3.14. Ham Match()
@ Cu phap: =Match(LookupValue, LookupArray, MatchType)
Trong do:
— LookupValue: la mét gia tri (hodc dia chi 6 chira gia tri) ma ham s& mang di do tim trong
mang Array.



~ LookupArray: la mang mét chiéu chira cac gia tri do tim (day cac gia tri) clia ham. Gia tri
do tim LookupValue phai cuing kiéu di liéu véi cac gia tri trong LookupArray.
— Match Type: La True() ho&c False(). Néu la 0 thi viéc do tim ctia ham phai chinh xac, néu
la 1 thi viéc tim mét gia tri trong bang khéng can phai chinh xac chi can gan dung la dwoc.
@ CoOng dung: Ham tra vé gia tri kiéu sb |a sb thir tw cta phan ti trong mang chira
Lookup Value, nguoc lai ham trd vé gia tri #N/A (khong tim thay).
Ta c6 thé biéu dién lai ci phap ham dwéi dang bang vi du nhw sau:

=Match (*A01”, | A01 | A0l | BO1 | BO2 | BO3 | 0,)

Két qua trd vé clia ham la sé 1. Néu thay gia tri do tim 1a “B02” thi ham trd vé gia tri 1a s6
4. Néu thay gia tri do tim & “B06” thi ham tra vé gia tri 1a #N/A (vi khdng tim thay)
1.3.15. Ham Index()
& Cu phéap: Index(Array, RowNumber, ColunmNumber), trong do:
— Array: bang hai chiéu chira céc gia tri tra vé& cta ham.
— Rownumber, ColunmNumber: 1a chi sb dong va chi sé cot clia 6 dwoc chi dinh chira gia
tri trd vé trong bang.
@ CoOng dung: ham trd vé gia tri cla 1 6 trong bang Array la & giao nhau gitra
RowNumber va ColunmNumber.
Ta c6 thé biéu dién lai ci phap ham dwéi dang vi du nhw sau:

11 89 04 42

12 42 57 23
=INDEX( [ 30 65 13 14 ,2,3)

15 55 78 83

A B C D

Két qua tra vé 57 (gia tri cGia 6 giao nhau gitra dong 2 va cot 3). Néu thay chi sb dong la 3
va chi sb cot |1a 3 thi két qua tra vé 14 13. Néu thay chi s6 dong la 3 va chi sb cot |a 4 thi két qua
trd vé |a 14. Néu thay chi s dong 1a 5 va chi sé cot 1a 4 thi két qua tra vé la “D”.

Ta thwdng diung két hop gitka ham Index véi ham Match dé tham chiéu dén mot gia tri
trong bang, cach dung nhw sau:

Vi du: Cho bang don gia van chuyén céc loai hang hoa dén cac khu vic nhu sau:

A B C D E F G
1 MHO1 MHO02 MHO3 MHO04 MHO05 MHO06
2 TP 12 55 97 24 20 41
3 VT 13 14 19 23 14 12
4 BD 56 45 55 58 44 21
5 MT 85 61 67 80 51 23

@ Dung ham Index dé tham chiéu don gia van tai cia mat hang c6 ma sé MH04 di khu
vuc BD. Ta thay khu viec BD & dong 3, va ma hang MHO04 & cot 4 va st dung ham Index nhw
sau: =Index ($B$2:$G$5,3,4) va két qua tra vé 58.

@ Nhung cach dung nhu trén sé khong linh hoat khi ta c6 ma hang va khu vic thay dbi.
dé s dung ham linh hoat hon ta két hop v&i ham Match. Ham Match sé& déng vai trd xac dinh
chi sb dong va chi sb cot cho ham Index. Vi du:



=Index ($B$2:$G$5,Match(“BD” ,$A$2:$A$5,0),Match(* MH04" ,$B$1:$G$1,0))

Két qua clia ham Match th(r nhat trd vé sé 3, ham Match thir hai trd vé sé 4. Do vay ham
Index sé trd vé gia tri clia 1 6 trong bang $B$2:$G$5 & giao nhau gitra dong 3 va cot 4 (58).

@ Ta cling thwong ding két hop gitka ham Viookup véi ham Match dé tham chiéu trén
mét gia tri trong bang, trong trwéng hop nay ham Match sé gidp xac dinh dwoc chi sb cot
colunmindexNumber chta gia tri tra vé.

Vidu: =Vlookup (“BD",$B$1:$G$5,Match(“BD" ,$A$1:$G$1,0),0)

@ Ta cling thwong ding két hop gitka ham Hlookup véi ham Match dé tham chiéu trén
mét gia tri trong bang, trong trweng hop ndy ham Match sé gidp xac dinh dwoc chi s6 dong
RowIndexNumber chia gia trj tra vé.

Viduy: =Hlookup (*MHO04",$B$1:$G$5,Match(“BD” ,$A$1:$A$5,0),0)
@ Két qua ctia ham Index, Vlookup, Hlookup la nhu nhau.
1.3.16. Ham Sumif()

& Cu phap: =Sumif(Range, criteria, SumRange), trong do:

~ Range: cot chira gia tri & so sanh voi diéu kién Criteria khi tinh toan.

— Criteria : Diéu kién tinh toan, c6 kiéu dir liéu trang véi kidu dir liéu cla cot Range.

— SumRange: cdt chiva gia tri kiéu s6, cot SumRange c6 chiéu cao bang véi cot Range va
twong ng cac gia tri.

@ CoOng dung: Ham tinh tbng theo diéu kién.

@ Nguyén tac tinh toan cGa ham: Khi thi hanh sé& so sanh diéu kién Criteria v&i cac
gia tri tbng cot Range. Néu bang thi lay gia tri twong (ng (cung dong) bén cét SumRange cong
lai. Ta c6 thé biéu dién lai bang vi du sau:

=Sumif( Range, Criteria, Sumrange)
MA HANG SO LUONG
A01 10
— : AD2 “AQ1” 10
SU m If( A03 100 )
A01 100
A02 20

Két qua cta ham tra vé sb lugng 110. Néu thay diéu kién thanh ma hang A02 thi két qua
sé tra vé sb lwong 30. Néu thay diéu kién thanh ma hang A03 thi két qua tra vé sé lwgng 100.
1.3.17. Ham Dsum( ):
@ Cu phap: =Dsum(Database, Field/Number, Criteria), trong do:

~ Database: Dia chi (hoac tén) bang di¥ liéu ngudn bao gém ca dong tiéu dé cot clia bang.

— Field/Number: sb tht tw cot trong bang DataBase, cdt nay c6 di liéu kiéu sé dwoc ding
lam c6t tinh téng cong cac gia tri trong cot khi diéu kién Criteria thoa man. Field/Number c6 thé
dung dé chi sé thir tw cot trong bang hay dung tiéu dé cot can tinh clia bang (dung dia chi 6 chia
tieu dé cot).

— Criteria: Bang diéu kién dung lam can ct tinh tdng.



@ CoOng dung: Ham Dsum() sé tinh téng cac gia tri trong cot Field/Number (ng véi
dung chira diéu kién (thda diéu kién) trong bang diéu kién criteria.

@ Nguyén ly lam viéc: diéu kién cla criteria s& dwoc so sanh véi nhirng gia tri clia cot
cé tiéu dé cot tring voi tiéu d& cot cla bang diéu kién. Néu bang thi sé lay gia tri trong cot
FieldNumber cong lai, ngwoc lai sé khong lam gi ca.

& Ta c6 thé biéu dién lai ham Dsum() bang vi du sau:

Sé6 CT [TK ghi no[Tk ghi co|S6 lwong] Sé tién TK ghi nolTk ghi co
_ D 1 111 112 57 3.000 1521 111
- Sum 2 112 111 13 12.000 ,5
s 3 1521 111 78 2.500
4 1521 112 1 90.000

@ Két qua ctia ham tra vé gia tri: 2.500

& Néu thay bang diéu kién thanh:

TK ghi no|Tk ghi c6
1521 112
1521 111

@ Ham sé tinh tdng cac gia tri trong cot sb tién (cot thir 5 clia bang) rng véi nhirng dinh
khodn cé TK ghi ng la 1521 déi (ng véi 111 hodc ¢ TK ghi no 1a 1521 va dbi (rng véi 112. Cac
dinh khoan khac c6 TK ghi ng la 1521 nhwng tai khodn ghi c6 khac 111, 112 thi khéng thod man
diéu kién va khong dwoc tinh. Két qua clia ham theo didu kién trén tra vé: 92.500.

1.4. MQT CHUONG TRINH THUONG TRU TRONG EXEL

1.4.1. Do tim List va Database

Microsoft Excel cung cép cho ngudi si dung 2 chuong trinh ding dé do tim cac mau tin
(record) trong bang di liéu (Database) d6 la AutoFiter va AdvanceFilter.

@ AutoFiter: La chwong trinh ding dé tim kiém nhirng mau tin bang cach che nhirng
mau tin khong thoa diéu kién va chi cho hién ra trong bang nhirng mau tin thoa diéu kién moé ta
ban dau. Chwong trinh ndy chi loc dwgc cac mau tin va cho hién ra tai chd ma khong thé dem cac
mau tin ndy sang bang tinh méi, muén thyc hién viéc ndy can s dung thém céng viéc copy.

@ AdvanceFilter: la chuwong trinh ding dé tim nhixng méu tin theo diéu kién mo ta ban
dau. Pac biét chwong trinh nay vira cé thé loc dwoc cac mau tin tai chd va vira cé thé dem cac
mau tin tim dwoc sang bang tinh méi (Copy to another Location).

& Nhw vay khi ban can tim kiém mot mau tin ndo dé trong ca hai trwéng hop thi ban
phdi moé ta dwoc cac dir kien muén tim. Cac dir kién mudn tim dé goi 1a diédu kién do tim
(Criteria).

1.4.2. M0 ta diéu kién do tim (Createria):

1.4.2.1. Diéu kién cé 1 dir kién:
Vi du: Lap bang diéu kién do tim nhirng dinh khoan c6 tai khoan ghi no la 111

A
1 TKGHINO
2 “111"
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Vi du: Lap bang diéu kién dé do tim nhirng dinh khoan c6 tai khoan ghi c6 1a 111

A
1 TKGHICO
2 Il111"

1.4.2.2. Diéu kién cé nhiéu dir kién quan hé va (And):
Vi du: Lap bang diéu kién d& do tim nhirng dinh khoan cé tai khodn ghi ng la 112, ghi c6
la 111:

A B C
1 TKGHINO TKGHICO
2 H112" Hlll"

Vi du: Lap bang diéu kién dé do tim nhirng dinh khoan c6 tai khoan ghi no 1a 112 ghi c6
la 111 va c6 sb tién phat sinh Ién hon 100.000:

Lwu y: T4t ca cdc dir kién quan hé And véi nhau déu dwoec mé ta trén mét dong.

A B C
1 TKGHINO TKGHICO SOTIENPS
2 ‘1127 ‘1117 >100.000

1.4.2.3. Diéu kién cé nhiéu dir kién quan hé hodic (Or):

Vi du: Lap bang diéu kién dé& do tim nhirng dinh khoan cé tai khodn ghi ng la 111, ghi c6

la 111 hodc dinh khoan co tai khoan.

A B C
1 TKGHINO TKGHICO
2 * ‘1117
‘1117 *

1.4.2.4. Diéu kién c6 nhiéu dir kién quan hé hén hep(And, Or):
Vi du: Lap bang diéu kién dé do tim nhirng dinh khodn c6 tai khodn ghi no 1a 112 rng véi
s6 tién phat sinh>= 500.000 ho&c dinh khoan c6 tai khoan ghi cé 1a 111 &ng véi s tién phat sinh

>=100.000.

A B C
1 TKGHINO TKGHICO SOTIENPS
2 * ‘1117 >=100.000
3 ‘1127 * >=500.000

1.4.2.5. St dung chwong trinh Autofilter:
Pé st dung chwong trinh AutoFilter ta thuc hién cac bwéc sau:

@ Bwdc 1: Chon toan bd bang dir liéu (bao gdm ca dong tiéu dé). Vi du: Chon sé nhat

ky chung.

@ Buwéc 2: Chon Data/ Filter/ Auto Filter & trén dong tiéu d& cta s nhat ky chung
Xuét hién cac hop diéu kién (Pulldown), trong méi hop Pulldown cé chiva cac di¥ liéu dai dién

cho c6t d6. Vi du:
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NGAYL ¥ [DIENG] v | » [TKGHIM v RGHIT v [SOLUONGF  [SOTIENF »

——JALL

Customs...
111
112

& Bwdc 3: Chon diéu kién loc trong tirng hdp Pulldown d@é loc ra nhirtng mau tin can

thiét. Cach lam: chon Pulldown TKGHNO
Chon tai
khoan 111

-
Khi chon xong ta thdy nhi¢ng dinh khoan khéng cé tai khoan ghi ng 14 111 sé bj
che di, va trong danh sdch chi con nhitng dinh khoan cé tai khoan ghi ngrla 111 nhw diéu
kién mé ta.

1.4.2.6. Sap xép dir liéu (sort)

Trong mét bang tinh (danh sach) déi luc dir liéu dwoc trinh bay va sap xép theo ngay phat
sinh, theo m4 sé, hay theo mét tiéu thirc nao d6 dé 1am cho di liéu trong bao céo tré nén dé nhin
hon. Vi du: Khi in danh sach 16p hoc ta thuwdng sdp xép theo van Alpha cla tén nhw khi in danh
séch trang truyén ta phai sp xép theo diém thi...

Viéc xac dinh mot tiéu thirc sdp xép tuy thudc vao yéu cau ma chinh ban than bao cao
phéi dap &ng. Tiéu thirc sap xép cé thé 1a don hay kép. Vi du: Khi in mét danh sach nhan vién
Coéng ty thi thweng in theo trinh tw sép xép ctia Ma phong ban va ma nhan vién,

Dé sép xép di liéu ta thwc hién cac bwéc sau:

& Bwdc 1: Chon toan bd bang (bat dau tir dong tiéu dé cac cot dén hét bang)

@ Bwdc 2: Ralénh Data/ sort = hién ra hop thoai nhuw sau:

Sort by
Column & ¥
Then by

= * Ascending

" Descending
Then by

= * Ascending

(" Descending
My lisk has

" Header row + Mo header row
Options. .. | Ok | Cancel |

@ Buwéc 3: Tra |61 hop thoai: Chon khoa (tiéu thirc) sp xép trong hop Sort By (Vi du
ColumnA - sép xép theo Colum A). Néu mubn sap xép theo tiéu thirc thi hai thi chon tiéu thic
tiép theo trong hdp Then By...
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Ta ciing c6 thé chon céc tiéu thirc sdp xép thong qua tén cot mac dinh, truerng hop nay ta
phai danh d4u chon vao No Header Row dé tat ché do thé hién tiéu dé cot chuyén sang ché do
thé hién tén cot méc dinh.

@ Bwéc 4: Chon OK dé thi hanh.
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CHWONG 2 : THU'C HANH LAP SO KE TOAN VA BAO CAO TAI
CHINH THEO HINH THU'C KE TOAN “NHAT KY CHUNG”

2.1. SO'DOLUONG DY LIEU CUA KE TOAN EXCEL THEO HINH THU’C NHAT KY CHUNG:

Nhat ky thu tién
Nhat ky chi tién
Nhat ky mua hang S6 nhat ky

Churng tir goc

Nhat ky ban hang

l Nhét ky chung
SO cai S0 tong hop
S6 quy tién mat
~ So Sé tién gti ngan hang
kétoanmay | "SEchitiét hang ton kho Céc sb chi tiét
Sé chi tiét cong no

S chi tiét cac tai khoan khac

Bang tong hop chi tiét TK 131
— | Bang téng hop chi tiét TK 331 Béng téng hop chi tiét
Bang tdng hop chi tiét TK 15..

A
1
1
1
1
1
|
1
|
1
1
1
1
|
1
|

v

Bang can doi s6 phat sinh
Hé théng TK | Bang can <§1’0| ké toan
(BDMTK) Bao cao két qua kinh doanh Béo céo tai chinh
B4o céo lwu chuyén tién té

Thuyét minh bao c&o tai chinh

Qua so dd trén ta thay tat ca cac sé ké toan , bao cdo tai chinh déu nhan théng tin tw
BDMTK va SKTM, trong do:

e Bang BDMTK cung cap sb dw dau ky cla cac tai khoan, cung cap sb dw cudi ky
sau khi da tdng hop sb phét sinh tir sé ké toan may (SKTM) va tinh sé dw cudi ky.

o Sb ké toan may (SKTM) cung cép chi tiét phan nhat ky hang ngay chinh la céc but
toan dinh khoan va nhirng théng tin lién quan

2.2. TOCHUcC DI LIEU KE TOAN

2.2.1. Hwéng dan mé tai khoan st dung — s6 dw dau ky

T4t ca céc tai khodn doanh nghiép st dung dé dinh khoan ké toan déu phai dang ky san
va phan anh sb dw dau ky cla cac tai khoan trong muc danh muc tai khoan.Tao mét Sheet tén |a
BDMTK (bang danh muc tai khoan), sau d6 lap ciu tric bang nhw sau:
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A B C D E F ‘ G H | J K L

1 BANG DANH MUC TAI KHOAN
SODCK-
2 | MATSNV SOHIEUTK LOAITK TENTK SLTDK SODDK | SOPSNO | SOPSCO SOLTCK SODCK M,;ATSN,V_ biéu
Diéu chinh chinh
3
4
5
6
7
8

o COt MATSNV: ( ma tai san ngudn vén) ding dé xac dinh vi tri clia tirng tai khodn trong Bang can ddi ké toan. Trong thanh phan cta ma tai
san nguon von thi cac ky tw dwoc cau tao nhw sau:
= 3ky tw dau tién cia MATSNV chi ma sé tdng hop I&n nhét clia Bang can dbi ké toan (Vi du: “100” - Tai san ngén han).
= 3ky tw gitba chi ma sb téng hop cip do nhd hon (Vi du: “110” - Tién va cac khoan twong duong tién).
= 3ky tw cudi chi tht tw tirng khodn muc nhé nhét ghi trong Bang can déi ké toan (Vi du: “111” - Tién).
Vi du: Sé dw cua tai khodn 111 dwoc ghi trong bang can dbi ké toan tai khodn muc c6 ma sé 111 - Tién, ma sé 111 thudc khoan muc cé ma sé
110 - Tién va céac khoan twong dwong tién, ma s6 110 thudc khodn muc c6 méa s6 100 - Tai sdn ngan han, tlr nhirng di¥ kién trén ta dat MATSNV cho TK
111 la: “100 -110 -111".

Tuwong ty nhw trén ta c6 thé d&t ma cap cho cac tai khoan khac thudc loai 1, 2, 3, 4. Con céc tai khoan khéng cé mét trong bang can ddi ké toan
(loai 5, 6, 7, 8, 9) s& khong can d&t ma tai san ngudn vén (c6t MATSNV bd tréng).
o CoOt SOHIEUTK: Mdi tai khoan cé mét sd hiéu riéng, tai khodn dwoc mé chi tiét cho tirng ddi twong theo dai cu thé clia ké toan chi tiét.Tai
khodn mé& cho ddi twong nao thi s dung ma déi twong dé ghép véi sb hiéu tai khodn twong ng. Tai khodn chi tiét: <sé hiéu tai khoan>.<ma déi
twong>.
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Vi du: Ma vat liéu chinh M1: Tai khodn chi tiét m& dé theo ddi vat liéu nay la 1521.M1.

o Cétloai TK: C4c tai khodn c6 sé phat sinh tang ghi bén no' (c6 sé duw bén ng) thi
loai tai khodn quy wéc 1a “N”, ngwoc lai nhirng tai khodn phét sinh ting ghi bén c6 ( c6 s dw bén
c0) thi loai tai khoan quy wécla“C”.

o COt SLTDK (sd lwong tén dau ky) ding dé theo déi sé lwong ton cla cac tai
khoan hang tdn kho cho tirng hang tén kho.

e Co6t SODDK (sb dw dau ky) dung dé& phan anh sb dw dau ky trén tirng tai khoan
chi tiet @ mé.

Lwu y: Néu mot tai khoan cé loai TK 1a “N” ma sé dw dau ky la sb dw c6 thi sb dw dau ky phai
nhap sb6 dw Am, mot tai khodn c6 loai tai khodn 1& “C” ma sé dw dau ky la ne thi sb dw dau ky
ciing phai nhap s6 am.

Ta dat tén cho mot sb ving dé thuan tién cho viéc tham chiéu sau nay:

- Dat tén cho vung di liéu tir B2:L65536 1a BDMTK (bang danh muyc tai khoan).

- Dat tén cho ving dif liéu tir B2:B65536 1a SOHIEUTK (s6 hiéu tai khoan).

- Dat tén cho vang dir liéu tir E2:E65536 1a SLTDK (sb lugng tén kho dau ky).

- Dattén cho ving di liéu tr F2:F65536 |a SODDK (sb dw dau ky).
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2.2.2.  DBinh khoan trén Exel
Tao mot sheet mai tén 1a SKTM (s6 ké todn mdy).C6 cac thanh phan nhw sau:
A B ‘ C ‘ D E ‘ F ‘ G H [ J K L M
1 SO KE TOAN MAY
] A SO sO
. R SO . . . . NGAY N Kiém tra | Kiém tra
SO NGAY 3 SO PHIEU SO PHIEU , L . LUONG TIEN ) )
2 . R HOA R . CHUNG | DIEN GIAI | TKGHINO | TKGHCO , . TK ghi TK ghi
XERI GHI SO THU/CHI NHAP/XUAT . PHAT PHAT i
DON TV No Céo
SINH SINH
3 (1] (2]
4
5
6
7
8
9

Giai thich cac cot:

Cot NGAY GHI SO: La ngay dinh khoan ké toan.

Cot SO XERI: Phan &nh sé xéri clia cac héa don GTGT (nhap dang chudi ).

Cot SO HOA BON: Phan anh sb héa don GTGT (nhap dang chudi ).

Cot SO PHIEU THU/CHI: Phan anh sb phiéu thu tién mét, chi tién méat (nhap dang chudi ).
Cot SO PHIEU NHAP/XUAT: Phan &nh sé phiéu nhap kho/xuét kho (nhap dang chuéi ).

Cot NGAY CHUNG TU: Phan anh chirng ti phat sinh.

Cot DIEN GIAI: Ghi trich yéu néi dung nghiép vu (nhap dang chudi ).
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- COt TKGHINO, TKGHICO: Nhéap tai khoan ghi ng va tai khoan ghi cé cla but
toan dinh khoan (nhap dang chudi).

- Cot SO LWQNG PHAT SINH: Ghi nhan sé lwgng phat sinh (nhap dang sb).

- Cot SO TIEN PHAT SINH: Phan anh sé tién phat sinh cta tirng tai khoan trong
céc but toan dinh khoan (nhap dang sb).

% N6i dung: T4t ca cac chirng t déu duwoc dinh khoan vao S6 ké toan may
theo cac thdng tin trong bang.

%  Cdch dinh khoan: Khac v&i dinh khoan trén cac sé ké toan lam theo hinh
thirc thdi céng, dinh khodn trén Sé ké toan may cé cac dac diém riéng phai tuan theo:
- Phai dinh khoan theo hinh thire don gian.

- Céc bt toan phét sinh cda cung mét chirng tir thi cac thdng tin chung nhuw: sé
Xéri, ngay ghi sd, s6 chirng tir, ngay chieng tir, dién gidi,... sé cé chung néi dung.
- M6t tai khodn da duoc mé chi tiét thi tai khodn dé khéng duoc stk dung dé dinh khoan.
% D& thuan tién cho viéc tong hop sé liéu sau nay ta nén dat tén mét sé
vung tham chiéu dén béng téng hop ching tir géc nhw sau:
- Two A2:M65536 dat tén la SKTM.
- Tw o6 H3:H65536 dat tén la TKGHINO.
- Two13:165536 tén la TKGHICO.
- Tw6J3:J65536 tén la SOLUONGPS.
- Tw o6 K3:K65536 tén la SOTIENPS.

Trong qua trinh dinh khoan ké toan, ta c6 thé dung céc tai khoan sai ddi twong chi tiét
va cling c6 khi tai khoan doé chwa mé va dang ky trong bang danh muc tai khoan (BDMTK).
Néu nhw vay khi tdng hop sb phat sinh vao cac tai khoan chi tiét trong bang BDMTK sé
khong thwe hién dwoc vi khdng co co s& dé tong hop. Dé han ché nhixtng nham I4n ta cé thé
lap cong thirc nham phét hién ra nhirtng nham 1an do:

+ Cot [1] Kiém tra tai khoan ghi no: 1ap cong thirc nhu sau:

[1]=VLOOKUP(H3;BDMTK;3;0)

Trong cong thirc trén, H3 |a & chira tai khodn ghi ng' dau tién trong SKTM.

Ham VLOOKUP sé& dem tai khoan trong & H3 vao cét dau tién trong BDMTK tim kiém
néu tim thdy ham sé& tra vé tén tai khoan twong (ng, néu khéng tim thay thi ham tra vé
thdng bao #NA nghia la tai khoan chwa dwgc khai bao trong bang BDMTK.
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+ Cot [2] Kiém tra tai khoan ghi Cé: 1ap cong thirc mhw sau:

[2]=VLOOKUP(I3;BDMTK;3;0)

Trong cong thirc trén, 13 1a 6 chira tai khodn ghi ¢é dau tién trong SKTM.

TONG HOP SO PHAT SINH CAC TAl KHOAN CHI TIET T’ BANG SKTM VAO BDMTK:

O hai phan trén ta da thuc hién xong nhirng cong viéc phai lam ban dau cho ky ké
toan dau tién tai doanh nghiép bao gbm viéc mé céc tai khoan co lién quan sau d6 dang ky
ching trong BDMTK va dinh khodn cac chirng ti kinh t& phat sinh trong ky vao Sé ké toan
may. O’ phan nay ta phai thuc hién cong viéc tbng hop sb phat sinh ng, ¢ tir tat ca cac but
toan dinh khoan trong bang SKTM vao tirng tai khoan chi tiét twong wng trong bang BDMTK.
Chi tiét tirng chi tiéu nhu sau:

Quay lai bdng BDMTK ta thdy cac cot con b tréng 1a [1], [2], [3], [4]. Pay chinh | cac

cot phai str dung cong thirc dé téng hop.
v [1] Téng sb phat sinh no (SOPSNO) clia cac but toan tir SKTM sang cho

tirng tai khoan, ta st dung ham SUMIF():

[1]=SUMIF(TKGHINO;B3;SOTIENPS)

Trong cdng thirc trén, 6 B3 1a dia chi 6 chiva tai khodn dau tién trong BDMTK.

v [2] Téng sé phat sinh c¢6 (SOPSCO) cla cac but toan tr SKTM sang cho
tirng tai khoan, ta st dung ham SUMIF():

[2]=SUMIF(TKGHICO;B3;SOTIENPS)

v [3] S6 lweng ton cudi ky cha cac tai khoan: néu céc tai khoan a 152,
hodc 153, hodc 155, hoac 156 thi méi co sb lwong tdn va phai tinh theo cong thirc:

Sé luong tén cubi ky = s lwong tdn dau ky + téng s6 luong nhap — téng sé lvong xuét

[3]= IF(OR(LEFT(B3;3)="152"; LEFT(B3;3)="153"; LEFT(B3;3)="155";
LEFT(B3;3)="156"):E3 + SUMIF(TKGHINO;B3; SOLUONGPS) —
SUMIF(TKGHICO;B3; SOLUONGPS);0)

Trong cong thire trén E3 1a 6 chiva sé lwong tén dau ky, B3 1a 6 chiva sb hiéu tai
khoadn dau tién cua BDMTK.

v [4] Tinh sé dw cudi ky cua cac tai khoan (SODCK)

Néu loai TK (6 C3) la “N” thi s& dw cuéi ky tinh bang c6ng thirc:
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SODDK (6 F3) + SOPSNO (6 G3) — SOPSCO (6 H3);
Nguworc lai thi s6 dw cudi ky dwoc tinh bang cong thirc:

SODDK (6 F3) + SOPSCO (6 H3) - SOPSNO (6 G3).

[4] = IF(C3="N";F3+G3-H3;F3+H3-G3)

2.2.3. LAP SO NHAT KY
Déi véi hinh thirc ké toan nhat ky chung ngoai sb nhat ky chung, ngudi ta con
dung thém cac sé nhat ky chuyén dung (s nhat ky dac biét) nhw: Nhat ky thu tién, nhat ky
chi tién, nhat ky mua hang, nhat ky ban hang. M&i sé c6 mét chirc nang theo dbi, phan anh
cac nghiép vu kinh té phat sinh riéng nhw: Nhat ky thu tién dwoc mé dé theo di cac nghiép
vu thu tién, sd nhat ky chi tién dwoc sir dung dé theo doi cac nghiép vu chi tién,.. cac nghiép
vu khéng dwoc phan anh trong cac s nhat ky chuyén dung sé dwoc phan anh & sb nhat ky
chung, théng tin dé 1ap cac s6 nhat ky dwoc lay tir s6 ké toan may (SKTM):
o Néu but toan c6 tai khodn ghi no 1a “111, 1127, thi s& dwoc chuyén vao sb
nhat ky thu tién.
o Néu but toan c6 tai khoan ghi ng 1a “131” thi sé dwoc chuyén vao sé nhat ky
ban hang.
o Néu but toan co tai khoan ghi c6 “111, 112, thi s& dwgc chuyén vao sb nhat
ky chi tién.
o Néu but toan c6 tai khoan ghi cé “331” thi s& dwgc chuyén vao sé nhat ky
mua hang.

o CA&c bat toan con lai sé dwoc ghi vao sb nhat ky chung.

SO NHAT KY THU TIEN MAT

Nhtrng but toan nao cd tai khoan ghi ng'1a 111, 112 thi sé dwo'c chuyén vao s nhat ky
thu tién mét.

SKTM — | SO NHAT KY THU TIEN MAT

Tao mot sheet méi co tén 1a NKTTM,cAu trdc sd nhw sau:
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A‘B‘C‘D‘E‘F‘G‘H‘I‘J‘K‘L

1 NHAT KY THU TIEN MAT
2 Thang .... Nam ....
3
4 . Chirng twr = i Ghi c6 céc tai khoan
Ngay Dien | Ghi no = 3 :
5 . 2 £ R Tai khoan khac
ghiso | SO | Ngay | gidi |TK111| ‘112 | ‘141 | ‘131 | ‘511 | ‘3331 |,
6 SO tién|So hiéu
7 1 2 3 4 5 6 7 8 9 10 11 12
8| [ | [2 | [3 [4] (51 | (6] | [71 | [8 | [9] | [10] | [11] | [1Z]
9
10
11
12

>

Téng céng [13] | [14] | [15] | [16] | [17] | [28] | [19]

Céc 0 c6 [?] ta phai thiét 1ap cong thirc, cu thé [&:

v [1] Ngay ghi sd:

[1] = IF(LEFT(SKTMI$H3;3)="111" ,SKTMIB3;"")

v [2] S6 chirng tir:

[2] = IF(LEFT(SKTMI$H3;3)="111" ,SKTMID3;"")

v [3] Ngay chirng tte:

[3] = IF(LEFT(SKTMI$H3;3)="111" ,SKTM!F3;"")

v' [4] Dién giai:

[4] = IF(LEFT(SKTMI$H3;3)="111" ,SKTM!G3;"")

v [5] Ghi no tai khoan 111:

[5] = IF(LEFT(SKTMI$H3;3)="111" ,SKTM!K3;0)

v [6] Ghi c6 tai khoan 112 déi wng 111:

[6] = IF(AND(LEFT(SK TM!$H3;3)="111" ; LEFT(SK TM!$I3;3)=F$5);$ES;0)
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v' [71.Ghi c6 tai khoan 141 déi wng 111:

[7] = IF(AND(LEFT(SK TM!$H3;3)="111" ; LEFT(SKTM!$I3;3)=G$5); $E8;0)

v [8] Ghi c6 tai khoan 131 déi ng 111:

[8] = IF(AND(LEFT(SK TM!$H3;3)="111" ;LEFT(SK TM!$I3;3)=H$5); $E8;0)

v [9] Ghi c6 tai khoan 511 ddi ng 111:

[9] = IF(AND(LEFT(SK TM!$H3;3)="111" ; LEFT(SK TM!$I3;3)=1$5); $E8:0)

v [10] Ghi c6 tai khoan 3331 déi rng 111:

[10] = IF(AND(LEFT(SKTM!$H3;3)="111" :.LEFT(SK TM!$13;4)=J$5); $E8;0)

v [11] Sé tién ghi cé cac tai khodn khac déi irng véi 111:

[11] = IF(SUM(F8:38)>0;0;E8)

v [12] Sé hiéu tai khoén ghi cé khéac dbi rng véi 111:

[12] = IF(K8=0;"" :SKTM!I3)

v Copy cac cong thirc trén dén trwéc hang tong cong (n-1).

v [13] Tong cdng sb tién phat sinh no tai khoan 111:

[13] = SUM(ES:E,.)

Ghi ch: n: dong thr n (dong tbng cdng).

v’ [14],[15], [16],[17], [18], [19] lam twong tw nhw [13].
Cudi cung ta cai dat bo loc tw dong AutoFilter vao cot dién giai dé loc ra nhirng dong
c6 sd lieu./.

SO NHAT KY CHI TIEN MAT.

Nhirng bat toan c6 tai khoan ghi cé “111” thi sé dworc chuyén vao sé nhat ky chi tién.

SKTM —> | SO NHAT KY CHI TIEN MAT

Tao mot sheet cé tén 1a NKCTM,cAu tric sé nhw sau:
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A e o JEJFR]G ] H]T]I]K]

1 NHAT KY CHI TIEN MAT
2 Thang .... Nam ....
3
4 Chirng twr Ghi Ghi no cac tai khoan
i
Nga N Tai khod
5 | 9 Dién | c6 aKhoan
ghi < . khac
N SO | Ngay | giai TK ‘642 | ‘141 | ‘152 | ‘133 | ‘112 . .
SO SO SO
6 111 " .
tién hiéu
1 2 3 4 5 6 7 8 9 10 11 12
[1] (2] (3] (4] [5] (6] [7] (8] (91 | [20] | [11] | [12]
10
11
12

Téng céng [13] | [14] | [15] | [16] | [17] | [18] | [19]

Céc 0 c6 [?] ta phai thiét 1ap cong thirc, cu thé 1a:
v' [1] Ngay ghi sé:

[1] = IF(LEFT(SKTM!$I3;3)="111" SKTM!B3;"")

v [2] Sé chirng tir:

[2] = IF(LEFT(SKTM!$I3;3)="111" SKTM!D3;"")

v' [3] Ngay chirng tie:

[3] = IF(LEFT(SKTM!3;3)="111" ,SKTM!F3;"")

v [4] Dién giai:

[4] = IF(LEFT(SKTM!$I3;3)="111" , SKTM!G3;"")

v' [5] Ghi c6 tai khoan 111:

[5] = IF(LEFT(SKTM!$I3;3)="111" ,SKTM!K3;"")

v [6] Ghi ng tai khoan 642 déi (rng 111:

[6] = IF(AND(LEFT(SKTM!$13;3)="111" ;LEFT(SK TM!$H3;3)=F$5);$E8;0)
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v [71.Ghi ng tai khoan 141 déi &ng 111:

[7] = IF(AND(LEFT(SKTM!$13:3)="111" ;LEFT(SK TM!$H3;3)=G$5); $ES;0)

v [8] Ghi ng tai khoan 152 ddi (rng 111:

[8] = IF(AND(LEFT(SKTM!$13;3)="111" ;LEFT(SK TM!$H3;3)=H$5);$E8:0)

v [9]1 Ghi ne tai khoén 133 déi ng 111:

[9] = IF(AND(LEFT(SKTM!$I3;3)="111" ;LEFT(SK TM!$H3;3)=1$5); $E8:0)

v [10] Ghi ne tai khoan 112 déi ng 111:

[10] = IF(AND(LEFT(SKTM!$I3;3)="111" ;:LEFT(SK TM!$H3;3)=J$5); $E8:0)

v [11] Sé tién ghi no cac tai khoan khac doi teng v&i 111:

[11] = IF(SUM(F8:J8)>0;0;ES8)

v' [12] Sé hiéu tai khoan ghi no khac dbi (ng véi 111:

[12] = IF(K8=0;"" ; SKTM!H3)

v Copy cac cong thiec trén dén trwéc hang tong cong (n-1).

v [13] Téng cdng sb tién phat sinh cé tai khoan 111:

[13] = SUM(ES:E,.)

Ghi ch: n: dong thr n (dong tbng cdng).

v’ [14],]15],[16],[17],[18], [19] lam twong tw nhw [13].
Cudi cung ta cai dat bo loc tw dong AutoFilter vao cot dién giai dé loc ra nhirng dong

c6 sd lidu.

SO NHAT KY MUA HANG

SKTM —> | SO NHAT KY MUA HANG
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Tao mot sheet ¢é tén 1a NKMH,c4u trdc sd nhw sau:

A ‘ B ‘ C ‘ D ‘ E ‘ F ‘ G H ‘ | ‘ J ‘ K ‘ L
1 NHAT KY MUA HANG
2 Thang ....Nam ....
3
4 Chirng twr Ghi Ghi no céac tai khoan
R % . Tai khoan
5 Nga)i ’ Dién co Khac
ghisd | SO | Ngay | giai TK | ‘1521 | ‘1522 | ‘1523 | ‘153 | ‘133 . .
6 331 S0 S0
tién hiéu
1 2 3 4 5 6 7 8 9 10 11 12
(1 |12 | (3] [4] [5] [6] [7] [8] [91 | [10] | [11] | [12]
10
11
12
n Téng cong [13] | [14] | [15] | [16] | [17] | [28] | [19]

Dac diém cla sb nhat ky mua hang do6 la s6 phan anh cac nghiép vu lién quan dén
viéc mua chju. Do dé, nghiép vu cé tai khoan ghi cé la “331” va tai khoan ghi ng' khac “331”
déu 1a nhirng nghiép vu mua chiu, con cac nghiép vu cé tai khoan ghi cé 1a “331” va tai
khoan ghi no la “331” |a cac bt toan chuyén déi cong no thi khéng phén anh vao nhat ky
mua hang.
Céc 6 c6 [?] ta phai thiét |ap cong thirc, cu thé [&:

v" [1] Ngay ghi sé:

[1] = IF(AND(LEFT(SKTM!$I3;3)="331";
LEFT(SKTM!$H3;3)<>"331");SKTMIB3;"")

v [2] Sé chirng tir:

[2] = IF(AND(LEFT(SKTM!$I3;3)="331";

v [3] Ngay chirng tte:

[3] = IF(AND(LEFT(SKTM!$I3;3)="331";
LEFT(SKTMI$H3;3)<>"331");SKTMIF3;”")
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v [4] Dién giai:

[4] = IF(AND(LEFT(SKTM!$I3;3)="331";

v [5] Ghi c6 tai khoan 331:

[5] = IF(AND(LEFT(SKTM!I3;3)="331";
LEFT(SKTM!IH3;3)<>"331"):SKTM!IK 3;0)

v [6] Ghi ng tai khoan 1521 déi (rng 331:

[6] = IF(AND(LEFT(SKTM!$13;3)=" 331" ;LEFT(SK TM!$H3;4)=F$5):$E8;0)

v [71.Ghi ng tai khoan 1522 déi (rng 331:

[7] = IF(AND(LEFT(SKTM!$13;3)=" 331" ;LEFT(SK TM!$H3;4)=G$5); $E8;0)

v [8] Ghi ng tai khoan 1523 dbi (rng 331:

[8] = IF(AND(LEFT(SKTM!$13;3)=" 331" ;LEFT(SK TM!$H3;4)=H$5):$E8:0)

v [9]1 Ghi ne tai khoén 153 ddi (hng 331:

[9] = IF(AND(LEFT(SKTM!$I3;3)=" 331" ;LEFT(SK TM!$H3;3)=1$5);$E8;0)

v [10] Ghi ne tai khoan 133 déi wng 331

[10] = IF(AND(LEFT(SKTM!$13:3)="331" :LEFT(SKTM!$H3;3)=J$5): $ES;0)

v [11] Sé tién ghi no cac tai khoan khac doi (eng v&i 331:

[11] = IF(SUM(F8:J8)>0;0;ES8)

v [12] Sé hiéu tai khoan ghi no khac dbi (png v&i 331:

[12] = IF(K8=0;"" ; SKTM!H3)

v Copy cac cong thirc trén dén trwéc hang tong cong (n-1).

v [13] Téng cdng sb tién phat sinh cé tai khoan 331:

[13] = SUM(ES:E,.1)

Ghi chi: n: dong thir n (dong tdng cong).
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v [14],[15], [16], [17], [18], [19] lam twong tw nhw [13].

Cudi cung ta cai dat bo loc tw dong AutoFilter vao cot dién giai dé loc ra nhirng dong

c6 sd liéu.

SO NHAT KY BAN HANG

SKTM — | SO NHAT KY BAN HANG

Tao mot sheet cé tén 1a NKBH,cAu tric sd nhw sau:

A ‘ B ‘ C ‘ D ‘ E ‘ F ‘ G ‘ H ‘ | ‘ J ‘ K ‘ L
1 NHAT KY BAN HANG
2 Thang ....Nam ....
3
4 Chirng twr Ghi Ghi c6 cac tai khoan
R % Tai khodn
5 Nga)i ’ Dién no Khac
ghisd | S6 | Ngay | gidi | TK |‘5111 | ‘5112 | ‘5113 | ‘3331 | ‘... i i
6 131 S0 | S0
tién hiéu
1 2 3 4 5 6 7 8 9 10 11 12
(1 | (21| [3] [4] [5] [6] [7] (8] [91 | [10] | [11] | [12]
10
11
12
n Téng cdng [13] | [14] | [15] | [16] | [17) | [18] | [19]

Nhirng chirng tir c6 tai khoan ghi ng 1a “131” va tai khoan ghi cé khac “131”1a nhirng
nghiép vu ban hang chiu ta phai chuyén s liéu tir SKTM vao sb nhat ky ban hang, con céc
bit toan c6 tai khodn ghi ng 14 “131” va tai khodn ghi cé bang “131” l1a nhitrng bt toan

chuyén @i tlr ng’ dai han thanh ng’ ngan han thi khéng phan anh vao sé nhat ky ban hang.

Céc 0 c6 [?] ta phai thiét 1ap cong thirc, cu thé 1a:
v" [1] Ngay ghi sé:

[1] = IF(AND(LEFT(SKTM!$H3;3)="131";
LEFT(SKTM!$I3;3)<>"131");SKTM!B3;"")

v [2] Sé chirng tir:

[2] = IF(AND(LEFT(SKTM!$H3;3)="131";
LEFT(SKTM!$13;3)<>"131");SKTM!C3;"")
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v [3] Ngay chirng tte:

[3] = IF(AND(LEFT(SKTMI$H3;3)="131";
LEFT(SKTM!$I3;3)<>"131”);SKTMIF3:"")

v [4] Dién giai:

[4] = IF(AND(LEFT(SK TM!$H3;3)="131";
LEFT(SKTM!$I3:3)<>"131”):SKTM!G3:"")

v' [5] Ghino tai khoan 131:

[5] = IF(AND(LEFT(SKTM!H3;3)="131";
LEFT(SKTM!I3;3)<>"131");SKTM!K3;0)

v [6] Ghi c6 tai khoan 5111 déi ng 131:

[6] = IF(AND(l EFT(SKTM!$H3:3)="131":1 EFT(SKTM!$I13:4)=F$5):$E8:0)

[7] = IF(AND(LEFT(SK TM!$H3;3)=" 131" ; LEFT(SKTM!$I3;4)=G$5); $E8;0)

v [71.Ghi c6 tai khoan 5112 déi ng 131:

[8] = IF(AND(LEFT(SK TM!$H3;3)="131" ;LEFT(SK TM!$I3;4)=H$5); $E8;0)

v [8] Ghi c6 tai khoan 5113 dbi ng 131:
v [9] Ghi c6 tai khoan 3331 déi (ng 131:

v' [10] Ghi ¢ tai khoan ... déi ng 131:

[9] = IF(AND(LEFT(SK TM!$H3;3)=" 131" ; LEFT(SK TM!$I3;4)=1$5); $E8:0)

[10] = IF(AND(LEFT(SKTM!$H3;3)="131" :.LEFT(SKTM!$I3:1)=J$5): $ES;0)

v [11] Sé tién ghi c6 cac tai khoan khac doi trng véi 131:

[11] = IF(SUM(F8:J8)>0;0;ES8)

v [12] Sé hiéu tai khoan ghi cé khac déi trng vé&i 131:

[12] = IF(K8=0;"" :SKTM!I3)
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v Copy cac cong thirc trén dén trwéc hang tong cong (n-1).

v [13] Téng cong s tién phat sinh no tai khoan 131:

[13] = SUM(ES:E.1)

Ghi ch: n: dong thr n (dong tbng cdng).

v’ [14],[15], [16],[17], [18], [19] lam twong tw nhw [13].
Cudi cung ta cai dat bo loc tw dong AutoFilter vao cot dién giai dé loc ra nhirng dong

c6 sd liéu.

SO NHAT KY CHUNG

SKTM B SO NHAT KY CHUNG

Tao mot sheet cé tén 1a NKC,cu tric sb nhw sau:

A ‘ B ‘ C ‘ D E ‘ F ‘ G
1 SO NHAT KY CHUNG
2 Thang ... nam ...
3
4 Ngay Chirng twr X Tai khodn N
 x . . Dién giai _ So tién
5 ghi so SO Ngay No Co
6 1 2 3 4 5 6 7
7 [1] [2] [3] [4] [5] [6] [7]
8
9
10
n Téng cong [8]

Néu doanh nghiép c6 mé& cac sb nhat ky chuyén dung thi cac chirng to ¢é lién quan
sé& dwoc wu tién ghi vao cac sd nhat ky chuyén dung, néu cac chivng tir khong phai ghi vao
cac sb nhat ky chuyén dung thi mai ghi sang s nhéat ky chung.

Céc 6 ¢6 [?] ta phai thiét 1ap cong thire, cu thé a:
v [1] Ngavy ghi sé:

[1] = IF(OR(LEFT(SKTM!$H3;3)="111";
LEFT(SKTM!$I3;3)="111" ;AND(LEFT(SKTM!$H3;3)="131";
LEFT(SKTMI$I3;3)<>"131"); AND(LEFT(SKTM!$I3;3)="331";
LEFT(SKTM!$H3;3)<>"331"));”” ;SKTM!B3)
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v [2] Sé chirng tir:

[2] = IF(OR(LEFT(SKTMI$H3;3)="111";
LEFT(SKTM!$I3;3)="111" ; AND(LEFT(SKTM!$H3;3)="131";
LEFT(SKTM!$I3;3)<>"131"); AND(LEFT(SKTM!$I3;3)="331";
LEFT(SKTMI$H3;3)<>"331"));"” :IF(SKTMID3<>"";
SKTM!D3;IF(SKTMIC3<>""; SKTMIC3; SKTM!E3)))

v" [3] Ngay chieng tie:

[3] = IF(OR(LEFT(SKTM!$H3;3)="111";
LEFT(SKTM!$I3;3)="111" ;AND(LEFT(SKTM!$H3;3)="131";
LEFT(SKTMI$I3;3)<>"131"); AND(LEFT(SKTM!$I3;3)="331";
LEFT(SKTM!I$H3;3)<>"331"));"" :SKTM!F3)

v [4] Dién giai:

[4] = IF(OR(LEFT(SKTM!$H3;3)="111";
LEFT(SKTM!$I3;3)="111" ;AND(LEFT(SKTM!$H3;3)="131";
LEFT(SKTMI$I3;3)<>"131"); AND(LEFT(SKTM!$I3;3)="331";
LEFT(SKTMI$H3;3)<>"331"));"" :SKTM!G3)

v [5] Tai khoan ghi no:

[5] = IF(OR(LEFT(SKTM!$H3;3)="111";
LEFT(SKTM!$I3;3)="111" ;AND(LEFT(SKTM!$H3;3)="131";
LEFT(SKTMI$I3;3)<>"131"); AND(LEFT(SKTM!$I3;3)="331";
LEFT(SKTM!$H3;3)<>"331"));”” ; SKTM!H3)

v [6] Tai khoan ghi cé:

[6] = IF(OR(LEFT(SKTM!$H3;3)="111";
LEFT(SKTM!$I3;3)="111" ;AND(LEFT(SKTM!$H3;3)="131";
LEFT(SKTMI$I3;3)<>"131"); AND(LEFT(SKTM!$I3;3)="331";
LEFT(SKTM!$H3;3)<>"331"));””;SKTM!I3)
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v [6] Sé tién phat sinh:

[6] = IF(OR(LEFT(SKTM!$H3;3)="111";
LEFT(SKTM!$I3;3)="111" ;AND(LEFT(SKTM!$H3;3)="131";
LEFT(SKTMI$I3;3)<>"131"); AND(LEFT(SKTM!$I3;3)="331";
LEFT(SKTM!$H3;3)<>"331"));”” ;SKTM!K3)

v [7] Tbng cbng s6 tién phat sinh:

[7] = SUM(G7: Gp.1)

Ghi ch: n la dong thi» n (dong téng céng)

Cudi cung ta cai dat bo loc tw dong AutoFilter vao cot dién giai dé loc ra nhirng dong

c6 s lidu.

LAP SO CAI CAC TAI KHOAN

Dé lap sb cai cac tai khoan ta can phai lap bang can déi sé phat sinh trwéec.

Théng tin dé lap s6 cai dwoc lay tlr SKTM, BDMTK, BCDSPS.
Tao sheet mé&i ¢ tén la SOCAI, cé cAu trdc nhw sau:

A B ‘ C ‘ D ‘ E F ‘ G
1 SO CAl
2 Thang ... nam ...
: Sé hicu:| 1] [2] 131
5 | Ngay Chirng tw TK doi Sé tién phat sinh
 z . . Dién giai ) _
6 | ghiso S ‘ Ngay rng No Co
7 So dw dau ky: (4] [5]
8 1 2 3 4 5 6 7
9 | [€] [7] (8] [9] [10] [11] [12]
10
11
12
n-1 Tong cdng sb phat sinh [13] [14]
n Sé dw cubi ky [15] [16]

v' [1] Sé hiéu tai khoan:

Tai 6 C4 nhap vao tai khoan nao thi in ra sb céi tai khoan cla tai khoan dé.
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v [2] Tén tai khoan :

[2]= VLOOKUP(C4;DMTKTH;3;0)

Trong do:
DMTKTH la tén vung & BCDSPS.
v [3] Loai tai khoan (ghi ne hay cd):

[3]= VLOOKUP(C4;BDMTK TH;2;0)

v [4] S6 dw no dau ky:

[4]= IF(OR(AND(G4="N";SUMIF(SOHIEUTK;C4&"*":SODDK)>0);
AND(G4="C";SUMIF(SOHIEUTK;C4&"*":SODDK)<0));
ABS(SUMIF(SOHIEUTK;C4&"*";SODDK));0)

v [5] S6 dw c6 dau ky:

[5]= IF(OR(AND(G4="C";SUMIF(SOHIEUTK;C4&"*";SODDK)>0);
AND(G4="N";SUMIF(SOHIEUTK;C4&"*";SODDK)<0));
ABS(SUMIF(SOHIEUTK;C4&"*";SODDK));0)

v [6] Ngay ghi sé:

[6]= IF(OR(LEFT(SKTM!$H3;3)=$C$4;
LEFT(SKTM!$I3:3)=$C$4); SKTMIB3:"")

v [7] S6 chirng tir:

IF(SKTM!D3<>""; SKTMID3; IF(SKTMIC3<>"";
SKTM!IC3;SKTM!E3));"")

v [8] Ngay chirng tir:

[8]= IF(OR(LEFT(SKTMI$H3;3)=$C$4;
LEFT(SKTM!$I3;3)=$C$4): SKTMIF3:"")

v' [9] Dién giai:

[9]= IF(OR(LEFT(SKTM!$H3;3)=$C$4;
LEFT(SKTM!$I3:3)=$C$4): SKTMIG3:"")

v' [10] Tai khoan déi (ng:
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[10]= IF(LEFT(SKTM!$H3;3)=$C$4; SKTM!I3;
IF(LEFT(SKTM!$I3;3)=$C$4); SKTM!H3;" "))

v' [11] Sé tién phat sinh no:

[11]= IF(LEFT(SKTM!$H3;3)=$C$4; SKTM!K3;0)

v [12] Sé tién phat sinh cé:

[12]= IF(LEFT(SKTM!$I3;3)=$C$4; SKTM!K3;0)

v [13] Téng s6 tién phat sinh no:

[13]= SUM(F9:Fy.,)

v [14] Téng s6 tién phat sinh cé:

[14]= SUM(G9:Gy.)

v [15] Sé dw n¢ cubi ky:

[15]= MAX(F7+Fp.1- G7-Gy.1;0)

v [16] S6 dw ¢6 cubi ky:

[16]= MAX(G7+Gp.1- F7-Fp.1;0)

Ghi cht: nla dong dat dong sé duw cudi ky.
Sau khi thiét |ap xong cac cong thirc trén ta copy cong thire tir [6] dén [12] cho téi
dong n -2. Cai dat bod loc AutoFilter dé loc di liéu.
LAP SO QUY TIEN MAT - SO TIEN GUI NGAN HANG

SO QUY TIEN MAT

BDMTK

S6 quy tién mat

v

SKTM -
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ao sheet moi dat tén la SOQTM, cé cAu tric nhw sau:

A‘B‘C‘ D ‘E

1 SO QUY TIEN MAT

2 Thang ... nam ...

3

4 Ngay Chirng twv TK dbi Sé tien phat sinh
.z r - Dién giai ] : -

5 | ghiso Sé ‘ Ngay ’ng Thu Chi Ton

6 Ton quy dau ky: [1]

7 1 2 3 4 5 6 7 8

8 [2] [3] [4] [5] [6] [7] [8] [9]

9

10

11

n-1 Cong phat sinh [10] [11]

n Ton quy cudi ky [12]

Ta thiét 1ap cong thirc cho céc 6 [?] nhu sau:

v [1] Tén quy déu ky:

[1] = SUMIF(SOHIEUTK;” 111*";SODDK)

v [2] Ngay ghi sé:

[2] = IF(OR(LEFT(SKTM!$H3;3)="111";
LEFT(SKTM!$I3;3)="111"):SKTMIB3:"")

v [3] S6 chirng tur:

[3] = IF(OR(LEFT(SKTM!$H3;3)="111";
LEFT(SKTM!$I3:3)="111"):SKTMID3:"")

v [4] Ngay chirng tir:

[4] = IF(OR(LEFT(SKTM!I$H3;3)="111";
LEFT(SKTM!$I3:3)="111"):SKTMIF3:"")

v [5] Dién giai:

[5] = IF(OR(LEFT(SKTM!$H3;3)="111";
LEFT(SKTM!$I3;3)="111");SKTM!IG3:"")
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v [6] Tai khoan déi (ng:

[6] = IF(LEFT(SKTM!$H3;3)="111";
SKTMI$I3;IF(LEFT(SKTM!$I3;3)="111"); SKTM!H3;""))

v' [7] Thu (phat sinh tang):

[7] = IF(LEFT(SKTMI$H3;3)="111"; SKTM!$K3;"")

v' [8] Chi (phéat sinh giam):

[8] = IF(LEFT(SKTM!$I3;3)="111"; SKTM!$K3;"")
v o
9] Tén:

[9] = IF(F8+G8=0;0; $H$6+SUM($F$8:$F8)- SUM($G$8:$G8))

v" [10] Cong phat sinh tang trong ky:

[10] = SUM(F8:F.,)

v' [11] Cong phat sinh giam trong ky:

[11] = SUM(G8:G.0)

v [12] Tén quy cubi ky:

[12] = H6+Fp.1-Gpa

Ghi chu: trong céc cng thike trén, n la dong thir n (dong dat dong ton quy cudi ky).

Sau khi thiét |ap xong cac cong thirc trén ta copy cong thire tir [2] dén [9] cho téi
dong n-2. Cai dat bo loc AutoFilter dé loc div liéu.

SO TIEN GUI NGAN HANG

BDMTK W

v

Sé tién gtri ngan hang

SKTM J
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Tao sheet méi dat tén 1a SOTGNH, c6 cau tric nhw sau:

A ‘ B ‘ C ‘ D E ‘ F ‘ G ‘ H
1 SO TIEN GUI NGAN HANG
2 Thang ... nam ...
3
4 | Ngay Chirng tiv TK ddi Sé tién phat sinh
. L § Diéen giai i : -
5 | ghisé S6 ‘ Ngay (rng Thu Chi Ton
6 Ton quy dau ky: [1]
7 1 2 3 4 5 6 7 8
8 [2] [3] [4] [5] [6] [7] [8] [9]
9
10
11
n-1 Cong phat sinh [10] [11]
n Ton quy cudi ky [12]

Ta thiét 1ap cong thirc cho céc 6 [?] nhu sau:

v [1] Tén quy déu ky:

[1] = SUMIF(SOHIEUTK;” 112" ;SODDK)

v [2] Ngay ghi s6:

[2] = IF(OR(LEFT(SKTM!$H3;3)="112";
LEFT(SKTM!$I3;3)="112"):SKTMIB3:"")

v [3] S6 chirng tu:

[3] = IF(OR(LEFT(SKTM!$H3;3)="112";
LEFT(SKTM!$I3;3)="112"):SKTMID3;"")

v' [4] Ngay chirng tir:

[4] = IF(OR(LEFT(SKTM!I$H3;3)="112";
LEFT(SKTM!$I3:3)="112"):SKTMIF3:"")

v [5] Dién giai:

[5] = IF(OR(LEFT(SKTM!$H3;3)="112";
LEFT(SKTM!$I3:3)="112"):SKTM!G3;"")
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v [6] Tai khoan déi (ng:

[6] = IF(LEFT(SKTM!$H3;3)="112";
SKTMIS$I3;IF(LEFT(SKTM!$I3;3)="112"); SKTM!H3;""))

7] Thu (phat sinh tang):

[7] = IF(LEFT(SKTMI$H3;3)="112"; SKTM!$K3;"")

v [8] Chi (phéat sinh giam):

[8] = IF(LEFT(SKTM!$I3;3)="112"; SKTMI!$K3;"")

v [9] Tén:

[9] = IF(F8+G8=0;0; $H$6+SUM($F$8:$F8)- SUM($G$8:$G8))

v" [10] Cong phat sinh tang trong ky:

[10] = SUM(F8:F.,)

v' [11] Cong phat sinh giam trong ky:

[11] = SUM(G8:G.0)

v’ [12] Tén quy cubi ky:

[12] = H6+Fp.1-Gpa

Ghi chu: trong céc cng thire trén, n la dong thir n (dong dat dong ton quy cudi ky).

Sau khi thiét 1ap xong cac cong thirc trén ta copy cong thire tiv [2] dén [9] cho t&i
dong n-2. Cai dat bo loc AutoFilter dé loc div liéu.
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LAP SO CHI TIET HANG TON KHO — BANG TONG HOP HANG TON KHO

SO CHI TIET HANG TON KHO

BDMTK

1

SKTM

|

Sé6 chi tiét hang ton kho

Tao sheet méi dat tén la SCTHTK , ¢é cAu tric nhw sau:

A ‘ B ‘ C ‘ D ‘ E F ‘ G ‘ H | ‘ J ‘ K ‘ L ‘ M
1 SO CHI TIET HANG TON KHO
2 Thang ... nam...
3 Sohieu | [1] 2] |
4 | Nga | Ching tw o Tf. E)c'y,n Nhap Xuat ToOn Ghi
> ygxh' Sé Nga | Dienga ,CTO' 9@ s | 6T SL GT SL GT | cha
so y tng | N/X
6 1 2 3 4 5 6 7 8 9 10 11 12 | 13
7 Ton dau ky [3] [4]
8 | [5] | [6] | [7] [8] [91 | [10] | [11] | [12] | [13] | [14] | [15] | [16]
9
10
11
n-1 Cong phat sinh [17) | [18] | [19] | [20]
n Ton cudi ky [21] | [22]

Ta thiét 1ap cong thirc cho céc 6 [?] nhw sau:

v" [1] Nhap mé hang tén kho ( 6 hiéu tai khoan chi tiét).

v [2] Tén hang tén kho:

[2] = VLOOKUP($E$3;BDMTK;3;0)

v [3] Tén dau ky:

[3] = VLOOKUP($E$3;BDMTK ;4;0)
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v [4] Giatri ton dau ky:

[4] = VLOOKUP($E$3;BDMTK;5;0)

v [5] Ngay ghi sé:

[5] = IF(OR(SKTM!$H3=$E$3; SKTM!$I3=$E$3);SKTM!$B3;"")

v [6] S6 chirng tir:

[6] = IF(OR(SKTM!$H3=$E$3; SKTM!$I3=$E$3);SKTMISE3;"")

v [7] Ngay chipng tir:

[7] = IF(OR(SKTM!$H3=$E$3; SKTM!$I3=$E$3);SKTM!$F3;"")

v’ [8] Dién giai:

[8] = IF(OR(SKTMI$H3=$E$3; SKTM!$I3=$E$3); SKTMI$G3;"")

v [9] Tai khoan déi trng:

[9] = IF(SKTM!H3=$E$3;SKTM!I3;IF(SKTM!I3=$E$3; SKTM!H3;""))

v [10] Pon gia nhap/xuét:

[10] = IF(G8+18=0;0;(H8+J8)/(G8+I8))

v [11] S6 lwong nhap:

[11] = IF(SKTMI$H3=$E$3; SKTM!$J3;0)

v [12] Giatri nhap:

[12] = IF(SKTMI$H3=$E$3; SK TMI$K3;0)

v [13] Sé lwong xuét:

[13] = IF(SKTM!$I3=$E$3; SKTM!$J3;0)

39




v

[14] Gié tri xuét:

[14] = IF(SKTM!$I3=$E$3; SKTMI$K 3;0)

v [15] Sé lwong ton:
[15] = IF(SUM(G8:J8)=0;0;3K$7+SUM($G$8:G8)- SUM($1$8:18))
v [16] Giatri ton:

[16] = IF(SUM(G8:J8)=0;0;$L$7+SUM($H$8: H8)- SUM($I$8:J8))

v

[17] Téng s6 lweng nhap trong ky:

[17] = (SUM(G8:Gy.,)

[18] Tong gia tri nhap trong ky:

[18] = (SUM(H8:H,,.,)

[19] Téng s6 lwgng xuét trong ky:

[19] = (SUM(I8:1,,.,)

[20] Téng gia tri xuat trong ky:

[20] = (SUM(J8:J,1.5)

[21] Sé lwong ton cubi ky:

[21] = K8+Gn-l'|n-l

[22] Gi4 tri tén cuéi ky:

[22] = L8+H}.1-dn1

Ghi chu: trong céc cong thike trén, n 1a dong thir n (dong dét dong ton cudi ky).
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Sau khi thiét |ap xong cac cong thire trén ta copy cong thire tr [5] dén [16] cho téi
dong n-2. Cai d&t bd loc AutoFilter dé loc dir liéu.

LAP BANG TONG HOP CHI TIET HANG TON KHO

% Lap bang tdng hop chi tiét tai khodn 152 (nguyén vat liéu).

BDMTK W

J » | Bang téng hop chi tiét tai khoan 152

SKTM

Ta tao sheet mai c6 tén la BTHCT152, ¢6 cAu tric nhw sau:

A B‘C‘D‘E‘F‘G‘H‘I‘J‘K‘L
1 BANG TONG HQP CHI TIET TAI KHOaN 152
2 Thang ... nam...
3 Ma Tén Ponvi | Ton dauky Nhap Xuét Ton cubi ky
4 | hang | hang tinh SL|GT | SL| GT | SL | GT | SL |[GT| BG
5 [1] [2] | [38] | [4 [5] 6l | [71 | [8 |[9 | [10]
6
7
8
9
10
11
n-1
n Tong cong [11] [12] [13]

Cac 0 [?] ta thiét 1ap cong thirc nhw sau:

v [1] Tén vat liéu:

[1] = VLOOKUP(A5:BDMTK;3;0)

V' [2] S6 lweng tén dau ky:

[2] = VLOOKUP(A5:BDMTK;4:0)
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v [3] Giatri ton dau ky:

[3] = VLOOKUP(A5:BDMTK:5;0)

v [4] S6 lwgng nhap trong ky:

[4] = SUMIF(TKGHINO:A5; SOLUONGPS)

v" [5] Giatri nhap trong ky:

[5] = SUMIF(TKGHINO:A5; SOTIENPS)

v [6] S6 lwging xuét trong ky:

[6] = SUMIF(TKGHICO;A5; SOLUONGPS)

v [7] Giétri xuét trong ky:

[7] = SUMIF(TKGHICO:;A5; SOTIENPS)

v [8] S6 lwgng ton cubi ky:

[8] = D5+F5-H5

v [9] Giatri ton cudi ky:

[9] = E5+G5-I5

v [10] Bon gia ton cudi ky:

[10] = K5/J5

Ghi chu: trong cac cdng thic trén, n 1a dong thir n (dong dat dong téng céng). Sau khi thiét
lap xong cac cdng thirc trén ta copy cong thirc tir [1] dén [10] cho téi dong n-1.
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v [11] Téng gia tri ton dau ky:

[11]=SUM(E5:E.1)

v [12] Téng gia tri nhap trong ky:

[12]=SUM(G5:Gp.1)

v [13] Téng gia tri xuat trong ky:

[13]=SUM(I5:1.1)

Lwu v: Lap bang téng hop chi tiét tai khoan 153, 155, 156 dwoc lap twong tw nhw bang tong

hop chi tiét tai khoan 152.
SO CHI TIET CONG NO' VA SO CHI TIET CAC TAI KHOAN KHAC

BDMTK 7

SKTM

)

Sé chi tiét cong ne’ va sé chi tiét cac tai khoan khac

Ta tao sheet m@i d&t tén 1a SOCTTK c6 cAu tric nhw sau:

A ‘ B C D ‘ E F G H ‘ |
1 [1]
2 Thang .. nam ...
3 2
4 3]
5 | Ngay ghi Chirng tir Dién | TK déi S6 phét sinh S6 du
6 s Sb ngay gidi ng No cé No Co
7 1 2 3 4 5 6 7 8 9
8 S6 dw dau ky [4] [5]
9 [6] [7] (8] [9] [10] [11] [12] [13] [14]
10
11
n-1 Tong cdng sb phat sinh [15] [16]
N S6 dw cubi ky [17] [18]
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Céc 6 [?] ta thiét 1ap cong thirc nhuw sau:
v [1] Tiéu d&:

[1] = IF(LEFT(E3;3)="131"; “SO CHI TIET PHAI THU KHACH HANG";
IF(LEFT(E3;3)="331"; “SO CHI TIET PHAI TRA NGU'Ol BAN”; “SO
CHI TIET CAC TAI KHOAN KHAC”))

v [2] S6 hiéu tai khoan (ma khach hang):

v [3] Tén khach hang:

[3] = “Tén tai khoan:
" &VLOOKUP(E3;BDMTK;3;0)

v [4] S6 dw no dau ky:

[4] = IF(VLOOKUP($E3;BDMTK;2;0)="N";
MAX(0;VLOOKUP($E3;BDMTK;5;0));
ABS(MIN(0;VLOOKUP($E3;BDMTK ;5:0))))

v [5] S6 dw cé dau ky:

[5] = IF(VLOOKUP($E3;BDMTK;2;0)="C";
MAX(0;VLOOKUP($E3;BDMTK;5;0));
ABS(MIN(0;VLOOKUP($E3;BDMTK;5;0))))

v [6] Ngay ghi sé:

[6] = IF(OR(SKTM!$H3=$E$3; SKTM!$I3=$E$3);SKTM!B3;"")

v [7] So6 chirng tir:

[7] = IF(OR(SK TM!$H3=$E$3;
SKTM!I$I3=$E$3); IF(SK TM!D3<>"" ; SK TMID3;if(
SKTM!IC3<>"":SKTM!IC3:SKTM!C3)):"")

v [8] Sé chirng tir:

[8] = IF(OR(SKTM!$H3=$E$3; SKTM!$I3=$E$3);SKTM!F3);"")

v [9] Dién giai:

[9] = IF(OR(SKTM!$H3=$E$3; SKTM!$I3=$E$3);SKTM!G3);"")

v [10] Tai khoan déi tng :

[10] = IF(SKTMI$H3=$E$3; SKTMIS$I3; IF(SKTM!I3=$E$3;SKTMIH3;""))
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v [11] Sé phat sinh no':

[11] = IF(SKTM!$H3=$E$3; SK TM!$K 3;0)

[
12] Sé phat sinh ¢6 :

[12] = IF(SKTM!$I3=$E$3;SK TMI$K 3;0)

v [13] S6 dw ne:

[13] = IF(F9+G9=0;0;MAX($H$8+SUM($F$9:F9)- SUM($G$9:G9)-$I$8;0))

v [14] S6 dw cé:

[14] = IF(F9+G9=0;0;MAX($1$8+SUM($G$9:G9)- SUM($F$9:F9)-$H$8;0))

v [15] Téng phat sinh ne trong ky:

[15] = SUM(F9:F..,)

v [16] Téng phat sinh c6 trong ky:

[16] = SUM(G9:G.0)

v [17] S6 dw ne cuéi ky:

[17] = MAX(0;H8+F,.1-18-G,.1)

v [18] Sé dw cé cudi ky:

[18] = MAX(0;18+G,.1 - H8-Fy.1)

Ghi chu: trong céc cdng thire trén n 1a dong thir n (dong dat dong sé du cudi ky). Sau
khi thiét 1ap cong thirc xong ta copy cong thirc tir 6 [6] dén 6 [14] xubng dong n-2 va cai bd
loc tw ddng AutoFilter.
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BANG TONG HOP CHI TIET PHAI THU KHACH HANG

BDMTK W

Bang téng hop chi tiét phai thu

v

SKTM J

Tatao sheet m&i dat ténla THCT131

A B‘C‘D‘E‘F‘G‘H
1 BANG TONG HOP CHI TIET TK 131
2 Thang ... nam...
3
4 | Makhach | Tén khach S6 dw dau ky Sé phat sinh Sé dw cudi ky
5 hang hang No Cé No Cé No Cé
6 [1] [2] [3] [4] [5] [6]
5
8
9
10
11
12

Téng cong

Cot méa khach hang va tén khach hang chinh 1a tén va sé hiéu tai khoan chi tiét phai
thu khach hang. Ta thiét 1ap cong thirc cho cac 6 [?] nhu sau:

v [1] S6 dw no dau ky:

[1] = MAX(0;VLOOKUP(A6;BDMTK;5;0))

v [2] S6 dw c6 dau ky:

[2] =ABS(MIN(0; VLOOKUP(A6:BDMTK;5:0)))

v [3] Sé phat sinh ng trong ky:

[3] = SUMIF(TKGHINO:A6;SOTIENPS)
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v [4] Sé phat sinh cé trong ky:

[4] = SUMIF(TKGHICO:A6;SOTIENPS)

v [5] Sé dw no cubi ky:

[5] = MAX(0;C6+E6-D6-F6)

v [6] S6 dw ¢6 cubi ky:

[6] = MAX(0; D6+F6-C6-E6)

Sau khi thiét |ap xong cong thirc tir 6 [1] t6i 6 [6] ta copy xudng hét bang va ding

ham Sum() dé cong sb tién cho dong tdng cong.

BANG TONG HOP CHI TIET PHAI TRA NGU'O1 BAN

BDMTK M

Bang tong hop chi tiét phai

v

tra ngw®i ban

SKTM

N

Tatao sheet m¢i dat tén la THCT331

A ‘ B C ‘ D ‘ E ‘ F ‘ G ‘ H
1 BANG TONG HOP CHI TIET TK 331
2 Thang ... nam...
3
4 | Manha Tén nha S6 dw dau ky Sé phat sinh Sé dw cudi ky
5 cC cung cap No Co No Co No Co
6 [1] [2] [3] [4] [5] [6]
5
8
9
10

Téng cong
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Cot ma nha cung cép va tén nha cung cp chinh 1a tén va sb hiéu tai khoan chi tiét
phai trd nha cung cép. Ta thiét 1ap cdng thire cho cac 6 [?] nhu sau:
v [1] S6 dw no dau ky:

[1] =ABS(MIN(0;VLOOKUP(A6;BDMTK;5;0)))

v [2] S6 dw c6 dau ky:

[2] = MAX(0;VLOOKUP(A6;BDMTK;5;0))

v [3] Sé phat sinh ng trong ky:

[3] = SUMIF(TKGHINO;A6:SOTIENPS)

v [4] Sé phat sinh cé trong ky:

[4] = SUMIF(TKGHICO;A6:SOTIENPS)

v [5] Sé dw no cubi ky:

[5] = MAX(0;C6+E6-D6-F6)

v [6] S6 dw c6 cubi ky:

[6] = MAX(0;D6+F6-C6-E6)

Sau khi thiét |ap xong cong thirc tir 6 [1] t6i 6 [6] ta copy xudng hét bang va ding
ham Sum() dé cong sb tién cho dong tdng cong.
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LAP BANG CAN POI SO PHAT SINH (BANG CAN POI TAI KHOAN)

Ta tao sheet méi dat tén |12 BCDSPS, c¢6 cau tric nhw sau:

A‘B‘ C ‘D‘E‘F‘G‘H‘I
1 BANG CAN DBOI SO PHAT SINH
2 Thang ... nam ...

3

4 Ma | Loai o Sé dw dau ky Sé phat sinh Sé dw cubi ky
) Tén tai khoan

5 TK | TK No Co No Co No Co

6 111 N | Tién mat [1] 2] [3] [4] [5] [6]

7 112 N | Tién g Ngan hang

8 113 N | Tién dang chuyén

9 121 N | Bau tw chirng khoan ngan han

10 | 128 N | Dau tw ngdn han khac

11 | 129 C | Dw phong giam gia dau tw ngén han

12 131 N Phai thu clia khach hang

13 | 133 N | Thué GTGT duoc khu trev

14 136 N Phai thu néi bo

15 138 N Phai thu khac

16 139 C Dy phong phai thu kho doi

17 141 N Tam tng

18 | 142 N | Chiphi tra trwéc ngan han

19 | 144 N | Cam cb, ky quy, ky cwgc ngén han

20 151 N Hang mua dang di dwdng

21 152 N Nguyén liéu, vat liéu

22 153 N Cong cy, dung cu

23 | 154 N | Chiphi san xuét, kinh doanh d& dang

24 | 155 N | Thanh phdm

25 156 N Hang hda

26 157 N Hang gt di ban

27 | 158 N | Hang hoa kho bao thué

28 | 159 C | Dw phong giam gia hang tbn kho

29 161 N Chi sy nghiép

30 | 211 N | Taisan cb dinh hivu hinh

31 | 212 N | Taisan cb dinh thué tai chinh

32 | 213 N | Taisan cb dinh v6 hinh

33 | 214 C | Hao mén tai san cb dinh

34 | 217 N | BéAtdéng san dau tw

35 | 221 N | Pau tw vao cong ty con

36 | 222 N | Vbn gép lién doanh

37 | 223 N | Dau tw vao cong ty lién két

38 228 N Dau tw dai han khac

39 229 C Dy phong gidm gia dau tw dai han

40 241 N Xay dwng co ban dé& dang

41 242 N Chi phi tra trwde dai han

42 | 243 N | Tai san thué thu nhap hoan lai
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43 244 N Ky quy, ky cwoc dai han

44 | 311 C | vayngén han

45 | 315 C | No dai han dén han tra

46 331 C Phai trd cho ngudi ban

47 | 333 C | Thué va cac khoan phai nép NN

48 334 C Phai trd nguoi lao déng

49 335 C Chi phi phai tra

50 336 C Phai tra ndi bo

51 337 c Thanh toan theo tién do ké hoach hop
dong xay dwng

52 338 C Phai tra, phai ndp khac

53 341 C Vay dai han

54 342 C No dai han

55 | 343 C | Tréi phiéu phat hanh

56 344 C Nhan ky quy, ky cwoc dai han

57 | 347 C | Thué thu nhap hodn lai phai tra

58 | 351 C | Quy du phong trg cAp mét viéc [am

59 352 C Dy phong phai tra

60 | 411 C | Ngudn vén kinh doanh

61 412 C Chénh Iéch danh gia lai tai san

62 413 C | Cheénh léch ty gia héi doai

63 | 414 C | Quy d4u tw phat trién

64 415 C Quy dy phong tai chinh

65 418 C Céc quy khac thudc vén cha s& hivu

66 | 419 C | Cb phiéu quy

67 | 421 C | Loinhuan chwa phan phéi

68 431 C Quy khen thwéng, phuc lgi

69 | 441 C | Ngudn vén dau tw xay dwng co ban

70 | 461 C | Ngudn kinh phi sw nghiép

71 466 C Nguén kinh phi d4 hinh thanh TSCD

72 511 C Doanh thu ban hang va cung cap DV

73 512 C Doanh thu ban hang néi bd

74 515 C Doanh thu hoat dong tai chinh

75 | 521 N | Chiét khau thwong mai

76 531 N Hang bén bij tra lai

77 532 N Giam gia hang ban

78 611 N Mua hang

79 621 N Chi phf nguyén liéu, vat liéu tryc tiép

80 | 622 N | Chiphfnhan cong tryc tiép

81 623 N Chi phi s dung may thi cong

82 | 627 N | Chiphi san xuét chung

83 | 631 N | Giathanh san xuét

84 | 632 N | Giavdn hang ban

85 635 N Chi phi tai chinh

86 641 N Chi phi ban hang

87 642 N Chi phi quan ly doanh nghiép
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88 711 C Thu nhap khac

89 811 N Chi phi khac

90 821 N Chi phf thué thu nhap doanh nghiép
91 911 N Xac dinh két qua kinh doanh

Céac 0 [?] ta thiét 1ap cong thirc nhw sau:

v [1] S6 dw no dau ky:

Chi tiéu nay téng hop tir s6 dw dau ky trén céc tai khoan chi tiét trong bang danh muc
tai khodn. Nhuw cac ban dé biét trong BDMTK tai khodn nao c6 loai tai khoan 1a “N” ma sb dw
dau ky am thi sb dw d6 1a sé dw cé va tai khoan nao cd loai tai khoan 1a “C” ma sb dw dau ky
am thi sé dw d6 1a sé dw ng, cho nén khi xt ly sb dw dé ghi vao bang can dbi s6 phat sinh ta
phai chuyén s du d6 sang cot dbi dién.

[1]=IF(OR(AND(B6="N";SUMIF(SOHIEUTK;A6&"*";SODDK
)>0);AND(B6=""C";SUMIF(SOHIEUTK;A6&"*":SODDK)<0));
ABS(SUMIF(SOHIEUTK;A6&'*"";SODDK)):0)

v [2] S6 dw ¢é dau ky:

[2]=IF(OR(AND(B6="N";SUMIF(SOHIEUTK;A6&"*";SODDK
)<0);AND(B6=""C";SUMIF(SOHIEUTK;A6&"*"":SODDK)>0));
ABS(SUMIF(SOHIEUTK;A6&'*"";SODDK)):0)

cudi cung.

v [3] S6é phat sinh n¢ trong ky:

[3]=SUMIF(TKGHINO;A6&"”*";SOTIENPS)

v [4] S6 phat sinh cé trong ky:

[4]=SUMIF(TKGHICO;A6&”*”;SOTIENPS)

v [5] S6 ng cubi ky:

[5]=MAX(0;D6+F6-E6-G6)

v [6] S6 ¢6 cudi ky:

[6]=MAX(0;E6+G6-D6-F6)

Sau khi thiét 1ap xong cong thirc trén ta copy tw 6 [1] t¢i 6 [6] xubng tai khoan
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LAP BAO CAO TAI CHINH

LAP BANG CAN POI KE TOAN

- Tr& lai bang danh muc tai khoan (BDMTK)

Nhw d& dé cap & phan dau thi méi tai khoan dwoc thiét 1ap mot ma TS-NV twong
ng v&i tirng chi tiéu trong bang can dbi ké toan, nhwng ma TS-NV thiét 1ap ban dau chi phu
hop véi tinh chat co ban cla cac tai khodn ma théi. Trong thwc té sé dw cla mot sb tai
khodn thwéng xuyén bién dbi tlr dw no sang dw ¢ va nguoc lai. Do do tai thdi diém 1ap bao
céo (cudi ky) ta can phai xem xét sb dw cla tirng tai khodn con phi hop véi tinh chét co ban
cla tai khoan d6 nira hay khéng. Néu con phu hop thi ma TS_NV vén gite nguyén mé cd,
nguwoc lai thi phai d6i thanh ma TS_NV méi cho phi hop véi sé dw cudi ky tai thoi diém lap
bao cdo. D& lam dwoc diéu nay ta can thwe hién thiét 1ap lai m& TS_NV cho phu hop véi sb
sé dw cudi ky cac tai khoan. Xem xét trong hé théng tai khoan va theo quy dinh hién hanh chi
c6 céc tai khoan: 131, 138, 141, 331, 333, 337, 338 khi lap bang can dbi ké toan, sé dw cudi
ky cta né khdng thé bu trir cho nhau gitra dw no va dw ¢é dwoc ma phai téng hop hai loai sb
dw nay riéng dé ghi vao hai chi tiéu khac nhau trong béng can dbi ké toan, vi du nhuw:

+ DAi vai tai khodn 131: sb dw no ghi vao chi tiéu “Phai thu cta khach hang” ing voi
méa TS-NV thiét 1ap ban dau la “100.130.131”, ngwoc lai s& dw c6 ghi vao chi tiéu “Nguwoi
mua tré tién trwdc” wng véi ma TS-NV “300.310.313”. Nhw vay tt ca nhirng tai khoan chi tiét
cGa 131 c6 sb dw bén no thi ma clp khong thay déi, nhung tat ca nhivng tai khoan chi tiét
cGa 131 co6 sb dw bén co6 thi ma TS-NV phai d6i thanh “300.310.313” dé phu hop véi sb dw
tai thoi diém lap bao céo.

+ Twong tw dbi voi tai khodn 331: sb dw cd ghi vao chi tiéu “Phai trd ngudi ban” cé
ma TS_NV da thiét 1ap twong wng |a “300.310.312", sé dw ng ghi vao chi tiéu “Tra trwée cho
ngwoi ban” (ng véi ma TS_NV “100.130.132". Nhw vay t&t ca nhirng tai khoan chi tiét cla tai
khoan 331c6 sb dw bén co thi ma TS_NV khéng ddi, nhwng tat ca nhirng tai khoan chi tiét
cla tai khodn 331 c6 sb dw bén no thi ma TS_NV phai déi thanh “100.130.132” cho phi hop
vGi 86 dw cudi ky.

+ Tuwong tuw d6i vai tai khodn 338: sb dw co ghi vao chi tiéu “Phai tra khac” co maTS_NV twong
tng la “300.310.319", s6 dw no ghi vao chi tiéu “Phai thu khac” ('ng v&i ma TS_NV “100.130.138". Nhw
vay tat c& nhiing tai khoan chi tiét clia 338 c6 sb dw bén cé thi ma TS_NV khong thay ddi, nhung
nhi¥ng tai khoan chi tiét clia 338 c6 sb dw bén no' thi m& TS_NV phai di thanh “100.130.138 cho phul
hop v6i 6 duw cudi ky.

+ Twong tw di voi tai khodn 138 va 141: sb dw ng' ghi vao chi tiéu “Phai thu khac” cé
ma TS_NV da thiét 1ap twong (ng |1a “100.130.138", sé dw c6 ghi vao chi tiéu “Phai tra khac”
ng v&i ma TS_NV “300.310.319”. Nhw vay tat ca nhirng tai khoan chi tiét cta 138,141 c6 sb
dw bén no thi ma& TS_NV khéng thay déi, nhwng nhitng tai khoan chi tiét cia 138, 141 c6 sb
dw bén c6 thi ma TS_NV phai déi thanh “300.310.319” cho phu hop véi sb dw cuébi ky.
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+ Tuong tw dbi voi tai khodn 337: sb dw co ghi vao chi tiéu “Phai tra theo tién dd ké hoach
hop dbng xay dung” co ma TS_NV d thiét 1ap twong (rng 1a “300.310.318”, s6 dw no' ghi vao chi tiéu
“Phai thu theo tién d6 ké hoach hop déng xay dwng” irng véi ma TS_NV “100.130.134”. Nhw vy tht
ca nhirng tai khoan chi tiét ctia 337 c6 s dw bén c6 thi ma TS_NV khdng thay déi, nhung nhiing tai
khoan chi tiét clia 337 ¢ sb dw bén no' thi ma TS_NV phai di thanh “100.130.134” cho phl hop véi
sb dw cudi ky.

Dé nhan biét dwoc cac tai khoan trén cé sb dw nguoc véi tinh chét clia né hay khong
ta thém mot cot vao bang danh muc tai khodn ( BDMTK ) c6 tén cot 1a: ma “TS_NV diéu
chinh” va str dung cong thirc sau:

=IF(AND(LEFT(B3;3)="131"; J3<0);"'300-310-313"";
IF(AND(LEFT(B3;3)=""331";J3<0);""100-130-132"";
IF(AND(OR(LEFT(B3;3)="138";LEFT(B3;3)=""144"";J3<0);"'300-310-319"";
IF(AND(LEFT(B3;3)="338";J3<0);"100-130-135"";
IF(AND(LEFT(B3;3)=""337";J3<0);""100-130-134"";
IF(AND(LEFT(B3;3)=""333";J3<0);"*100-150-154";A3))))))

=IF(OR(AND(LEFT(B3;3)="131"";J3<0);AND(LEFT(B3;3)=""331"";J3<0);

AND(OR(LEFT(B3;3)="138";LEFT(B3;3)="141");J3<0);
AND(LEFT(B3;3)="338";J3<0); AND(LEFT(B3;3)="337"";J3<0);
AND(LEFT(B3;3)="333"";J3<0); LEFT(B3;3)=""214"; MID(B3;3;1)="9");
-1;1)*J3

Dé xr ly s6 dw cubi ky cho phu hop véi tirng chi tiéu trong bang can dbi ké toan nhw
lap luan & trén, nhirng tai khoan chi tiét ctia 131, 141, 138 c6 sb dw cé va nhirng tai khoan
chi tiét 331, 333, 337, 338 c6 s6 dw no thi s6 dw dang 1a s6 am, dé 1ap dwoc bang can dbi ké
toan ta phai chuyén thanh sé dwong. Nhirng tai khodn thudc loai “Dy phong” va “hao mon”
thi s dw clia n6 dang la sé dwong phai chuyén sang thanh sé am truwéc khi 1ap bang can dbi
ké toan. D& giai quyét van dé nay ta thém mot cot cé tén la Sé dw cudi ky diéu
chinh(SDCKDC) trong bang danh muc tai khoan (BDMTK) va thiét 1ap cong thirc nhu sau:

Ta dat tén hai cot vira thiét 1ap cong thirc trong BDMTK c6 tén l1an luot 1a:
MATSNVDC, SODUCKDC.

Tao sheet m&i dat tén 1a BCDKT c¢6 cau tric nhw sau:
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Don vi bao cao:...................... Mau sé B 01 - DN

Dia chiteeeecciee e, (Ban hanh theo QP sb 15/2006/QD-BTC
Ngay 20/03/2006 ctia B trwdng BTC)

BANG CAN DOI KE TOAN

Ngay ... thang ... ndm ...

Don vij tinh..............

So6

TAl SAN Mii Sé cudl dau

so nam nam

1 2 4 5

A —Tai san ngan han (100=110+120+130+140+150) 100 [ 2
. Tién va cac khoan twong dwong tién 110
1.Tién 111
2. Cac khoan twong dwong tién 112
Il. Cac khoan dau tw tai chinh ngan han 120
1. Pau tw ngan han 121
2. Dy phong gidm gia dau tw ngén han (*) 129
lIl. Cac khoan phai thu ngan han 130
1. Phai thu khach hang 131
2. Tra trwdc cho nguoi ban 132
3. Phai thu néi bd ngan han 133
4. Phai thu theo tién d6 ké& hoach hop dong xay dwng 134
5. Cac khoan phai thu khac 135
6. Dy phong phai thu ngan han khé doi (*) 139
IV. Hang tén kho 140
1. Hang ton kho 141
2. Dy phong gidm gia hang ton kho (*) 149
V. Tai san ngan han khac 150
1. Chi phi tra trwéc ngan han 151
2. Thué GTGT dwoc khau trie 152
3. Thué va céac khoan khac phai thu Nha nuwéc 154
5. Tai s&n ngan han khac 158
B - TAI SAN DAI HAN (200 = 210 + 220 + 240 + 250 + 260) 200
I- Cac khoan phai thu dai han 210
1. Phai thu dai han cta khach hang 211
2. Von kinh doanh & don vi truc thudc 212
3. Phai thu dai han ndi bo 213
4, Phai thu dai han khac 218
5. Dw phong phai thu dai han ko doi () 219
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[l. Tai san co dinh 220
1. Tai san c6 dinh hiru hinh 221
- Nguyén gia 222
- Gia tri hao mon luy ké (*) 223
2. Tai san c6 dinh thué tai chinh 224
- Nguyén gia 225
- Gia tri hao mon luy ké (*) 226
3. Tai san cb dinh v6 hinh 227
- Nguyén gia 228
- Gia tri hao mon luy ké (*) 229
4. Chi phi x&y dwng co ban d& dang 230
lll. Bat dong san dau tw 240
- Nguyén gia 241
- Gia tri hao mon luy ké (*) 242
IV. Cac khoan dau tw tai chinh dai han 250
1. Dau tw vao céng ty con 251
2. Dau tw vao cong ty lién két, lién doanh 252
3. Pau tw dai han khac 258
4. Dy phong gidm gia dau tw tai chinh dai han (*) 259
V. Tai san dai han khac 260
1. Chi phi tra trwdc dai han 261
2. Tai san thué thu nhap hoan lai 262
3. Tai sén dai han khac 268
Téng cdng tai san (270 = 100 + 200) 270

NGUON VON
A —No phai tra (300 = 310 + 330) 300
l. No» ngan han 310
1. Vay va ng ngan han 311
2. Phai trd nguoi ban 312
3. Ngwoi mua tra tién truéc 313
4. Thué va cac khoan phai ndp Nha nwéc 314
5. Phai trd nguwdi lao dong 315
6. Chi phi phai tra 316
7. Phai tra noi bo 317
8. Phai tra theo tién d6 ké& hoach hop dong xay dwng 318
9. Cac khoan phai tra, phai ndp ngan han khac 319
10. Dy phong phai trd ngén han 320
Il. Nor dai han 330
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1. Phai tra dai han nguwdi ban 331
2. Phai tra dai han ndi bo 332
3. Phai tra dai han khac 333
4. Vay va ng dai han 334
5. Thué thu nhap hoan lai phai tra 335
6. Dy phong tro cAp mét viéc 1am 336
7.Dy phong phai tra dai han 337
B - VON CHU SO H(PU (400 = 410 + 430) 400
. Von chad sé& hivu 410
1. Vén dau tw ca chl sé hiru 411
2. Thang dw vén cb phan 412
3. Vén khac cuia chd s& hiru 413
4. Cb phiéu quy (*) 414
5. Chénh léch danh gia lai tai san 415
6. Chénh léch ty gia héi doai 416
7. Quy dau tw phat trién 417
8. Quy dy phong tai chinh 418
9. Quy khac thudc vén cha s& hiru 419
10. Loi nhuan sau thué chua phan phéi 420
11. Ngudn vén dau tw XDCB 421
II. Nguon kinh phi va quy khac 430
1. Quy khen thwéng, phuc lgi 431
2. Ngudn kinh phi 432
3. Ngudn kinh phi d& hinh thanh TSCD 433
Tong cdng nguon von (440 =300+400) 440

CAC CHi TIEU NGOAI BANG CAN DOI KE TOAN

CHI TIEU Thuyét S6 cuoi So dau
minh nam (3) nam (3)

1. Tai san thué ngoai

2. Vat tw, hang héa nhan gilr hé, nhan gia cong
3. Hang héa nhan ban hg, nhan ky gti, ky cwoc
4. No khé doi da xcr ly

5. Ngoai té cac loai

6. Dy toan chi sy nghiép, dw an

Tathiét 1ap cong thirc nhw sau:

v [1] s6 dw dau ndm: Lay s6 dw cudi ky cia bang can déi ké toan nam
trwéc - g6 vao tr ban phim.

v [2] S6 dw cubi ky:
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[2]= SUMIF(MTSNVDC;"*”&C10&”*”:SDCKDC)

Trong cong thirc trén 6 C10 la 6 chiva ma sb cla chi tiéu dau tién trong bang can dbi ké
toan. Copy cdng thirc [2] xudng hét bang can dbi ké toan, riéng chi tiéu tbng tai sén = ma s 100
+ ma sb 200; chi tiéu tdng ngudn vén = ma sé 300 + ma sb 400.

BAO CAO KET QUA HOAT BONG KINH DOANH

SKTM ———> | Béo cao két qua hoat dong kinh doanh

Tao sheet méi dat tén 12 KQKD c6 cAu truc nhw sau:

Don vi bao céo: ................. Mau sé B 02 - DN
Dia chiieeeeeeeeceeeccene (Ban hanh theo QP s 15/2006/QP-BTC
Ngay 20/03/2006 cua B trwdng BTC)
BAO CAO KET QUA HOAT BDONG KINH DOANH

Ném.........
Don vi tinh.............
Ma Nam Nam
CHI TIEU so nay trwérc
1 2 4 5
1. Doanh thu ban hang va cung cap dich vu 01 [1]
2. Cac khoan giam trir doanh thu 02 [2]
3. Doanh thu thuan vé ban hang va cung cap dich vu 10 3
(10 = 01 - 02)
4. Gia vén hang ban 11 [4]
5. Lei nhuan gop vé ban hang va cung cap dich vu 20 (5
(20 = 10 - 11)
6. Doanh thu hoat dong tai chinh 21 [6]
7. Chi phi tai chinh 22 [7]
- Trong dé: Chi phi lai vay 23
8. Chi phi ban hang 24 [8]
9. Chi phi quan ly doanh nghiép 25 [9]
10 Loi nhuan thuan tr hoat dong kinh doanh 30 (10]
{30 = 20 + (21 - 22) - (24 + 25)}
11. Thu nhép khac 31 [11]
12. Chi phi khac 32 [12]
13. Leii nhuan khac (40 = 31 - 32) 40 [13]
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14. Téng loi nhuan ké toan trwéc thué -
(50 = 30 + 40)

15. Chi phi thué TNDN hién hanh 51
16. Chi phi thué TNDN hoan lai 52
17. Loii nhuan sau thué thu nhap doanh nghiép 50
(60 = 50 — 51 - 52)

[14]

[15]
[16]

[17]

Lép, ngay ... thang ... ndm ...

Ngwoi lap biéu Ké toan trwéng
(Ky, ho tén) (Ky, ho tén)

Ghi cha: (*) Chi tiéu nay chi &p dung doi véi cong ty ¢b phan.

Giam doéc
(Ky, ho tén, déng déu)

% Cot nam trwdc ta nhap tir ban phim sb phat sinh nam trwéc.

< C6t ndm nay: ta thiét 1ap cong thirc cho cac 6 [?] nhu sau:

v' [1] Doanh thu ban hang va cung cép dich vu:

Sé tién dé ghi vao chi tiéu nay |a 14y tiv tbng phat sinh bén c6 cac TK 511 va 512

trong ky. Lap vung diéu kién va dat tén la DKDT nhw sau:

TKGHICO

511*

512*

[1]= DSUM(SKTM;11;DKDT)

v [2] Cac khoan giam trir doanh thu.

Sé liéu dé ghi vao chi tiéu nay can clr vao sé phat sinh bén co céc tai khoan 521,
531, 532, 3331, 3332, 3333 ddi (rng v&i no tai khodn 511, 512. Ta lap vung diéu kién va dat

tén la DKGTDT.

TKGHINO TKGHICO
511* 3332*
512* 3332*
511* 3333*
512* 3333*
511* 3331*
512* 3331*
511* 521*
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512* 521*
511* 531*
512* 531*
511* 532*
512* 532*

[2]= DSUM(SKTM;11;DKGTDT)

v' [3] Doanh thu thuén vé ban hang va cung cép dich:

[381=[1]-[2]

v [4] Gia vén hang ban:
Sé liéu dé ghi vao chi tiéu nay |14 sé tién phat sinh bén c6 tai khoan 632 déi
(Png v&i no tai khoan 911. Ta lap vung diéu kién va dat tén |a DKGV.

TKGHINO TKGHICO
911* 632*

[4]= DSUM(SKTM;11;DKGV)

v' [5] Loi nhuan gép vé ban hang va cung cap dich vu.

[51=[3]-[4]

v [6] Doanh thu hoat dong tai chinh.
Sé liéu dé ghi vao chi tiéu nay la lay tir sb phat sinh bén no tai khoan 515 déi (ing
V@i ¢6 tai khoan 911 trong ky. Ta lap vung diéu kién va dat tén 1a DKDTTC:

TKGHINO TKGHICO
515* 911*

[6]= DSUM(SKTM;11;DKDTTC)

v [7] Chi phitai chinh
Sé liéu dé ghi vao chi tiéu nay la lay tir s6 phat sinh bén no tai khoan 911 di ing
Vi co tai khoan 635 trong ky. Ta 1ap vung diéu kién va dat tén 1a DKCPTC:
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TKGHINO TKGHICO
911* 635*

[7]= DSUM(SKTM;11;DKCPTC)

v [8] Chi phi ban hang

Sé lieu dé ghi vao chi tiéu nay ta lay tiv sb phat sinh bén no tai khoan 911 dbi
rng v&i cé tai khodn 641 va co tai khoan 14221 (chi tiét chi phi ban hang) ddi ng voi ¢ tai
khoan 911. Ta lap vung diéu kién va d&t tén la DKCPBH:

TKGHINO TKGHICO
911* 641*
911* 14221

[8]= DSUM(SKTM;11;DKCPBH)

v [9] Chi phi quan ly doanh nghiép.

Sé lieu dé ghi vao chi tiéu nay ta lay tiv sb phat sinh bén no tai khoan 911 dbi
rng VvGi c6 tai khodn 642 va cd tai khodn 14222 (chi tiét chi phi quan ly doanh nghiép) dbi
ng v&i c6 tai khodn 911. Ta lap vung diéu kién va dat tén 12 DKCPQL:

TKGHINO TKGHICO
911* 642*
911* 14222

[9]= DSUM(SKTM:;11;DKCPQL)

v' [10] Loi nhuan thuan tir hoat déng kinh doanh

[10]= [5]+[6]-[7]-[8]-[C]

v [11] Thu nhép khac
Sé liéu dé ghi vao chi tiéu nay la lay tir sb phat sinh bén no tai khoan 711 déi (ng
VGi co tai khoan 911. Ta lap ving diéu kién va dat tén 1a DKTNK:

TKGHINO

TKGHICO

711*

911*




[11]= DSUM(SKTM;11;DKTNTC)

v' [12] chi phi khéac
Sé ligu dé ghi vao chi tiéu nay |a 14y tir sb phéat sinh bén c6 tai khoan 811 déi (ng
v&i no tai khodn 911. Ta lap vung diéu kién va dat tén |a DKCPTC:

TKGHINO TKGHICO
911* 811*

[12]= DSUM(SKTM;11;DKCPTC)

v [13] Lei nhuan khac

[13]= [11] - [12]

v [14] Téng lgi nhuan ké toan trwéc thué

[14]= [10] + [13]

v [15] Chi phi thué TNDN hién hanh

Sb ligu dé ghi vao chi tiéu nay duwoc can clv vao tbng sb phat sinh bén co tai
khoan 8211 d6i (rng v&i bén ng tai khoan 911 trén sé ké toan chi tiét tai khoan 8211, hodc
c&n civ vao sb phat sinh bén no tai khoan 8211 ddi (rng voi co tai khoan 911 trong ky bao
céo. Ta lap vung diéu kién va dat tén 12 DKCPTNHH:

TKGHINO TKGHICO
8211* 911*
911* 8211*

[15]= DSUM(SKTM;11;DKCPTNHH)

v [16] Chi phi thué TNDN hoén lai.
Sb liéu dé ghi vao chi tiéu nay dwoc can clv vao tbng sb phat sinh bén co tai
khoan 8212 dbi rng voi bén no tai khoan 911 trén sd ké toan chi tiét tai khoan 8212, hodc
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c&n cr vao sb phat sinh bén no tai khodn 8212 dbi (rng voi co tai khoan 911 trong ky bao
céo. Ta lap vung diéu kién va dat tén 1a DKCPTNHL:

TKGHINO TKGHICO
8212* 911*
911* 8212*

[16]= DSUM(SKTM;11;DKCPTNHL)

v" [17] Loi nhuan sau thué thu nhap doanh nghiép.

[17]= [14] - ([15] + [16])
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BAI TAP THUC HANH
Tinh hinh tai chinh Céng Ty ABC thang 03/2010 nhw sau :
I- Tinh hinh san xuét va nguén vén cta doanh nghiép vao dau thang 03 nam 2010
dworc thé hién qua sé dw clia cac tai khoan tdng hop va chi tiét sau: (BVT: VND)
1- Danh muc Tai Khoan ké toan:

MATK TEN TAI KHOAN DU NQ PAU KY | DU €O PAU KY
1111 | Tién Mat 30.000.000
1112 | Tién G&ri Ngan Hang 170.000.000
131 Phai thu Khach hang 50.000.000
141 Tam ng 10.000.000
1521 | vatliéu chinh M1 48.000.000
1522 | Vatliéu phu N 5.000.000
1523 | Nhién liéu D 7.000.000
153 Dung cu C1 8.000.000
154 Gia tri san pham dé& dang SPA 2.000.000
211 Tai san ¢b dinh 670.000.000
2141 Hao mon tai san cb dinh hiku hinh 48.000.000
311 Vay Ngan han Ngan Hang 172.000.000
331 Phai Tra ngwoi cung cap 70.000.000
411 Ngudn vén Kinh Doanh 700.000.000
421 Loi nhuan chwa phan phoi 10.000.000
Téng Cong: 1.000.000.000 1.000.000.000

2- S6 cong no:

MATK MAKH TEN KHACH HANG | DUNOQ DAUKY | DU CODAUKY
131 CTYH1 Congty H1 50.000.000
141 NV001 Nguyén Van Tw 10.000.000
331 CTYS1 Congty S1 70.000.000
3- Vat tw hang hoa :
MAVT Tén vat tw PVvT Sélwong | Giatri (VND)
1521M1 | V4t liéu chinh M1 Kg 2.000 48.000.000
1522N1 | Vat liéu phu N1 Kg 5.000 5.000.000
1523D1 | Nhiénliéu D Lit 1.400 7.000.000
153C1 | Dung cu C1 Cai 100 8.000.000

I/ Trong thang 03/2010 c6 cé&c nghiép vu kinh té phat sinh sau day:
1- Ngay 03/03/2010, phiéu xuat kho 100: Xuét 1.000kg vat liéu chinh M1 dé ché tao san
pham A theo gia thwc té: 24.000.000 déng.
2- Ngay 03/03/2010, phiéu xuét kho 101: Xuat vat liéu phu N1 theo gia thuc té :
Trong dé6:
- Dé& ché tao san phdm A : 2.000kg, gia tri : 2.000.000 ddng.
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10-

11-

12-

Dé phuc vu san xuét chung: 500kg, gia tri : 500.000 déng.
Pé phuc vu ban hang: 500kg, giatri: 500.000 dong.
Ngay 03/03/2010, phiéu xuéat kho 102: Xuat 100 lit nhién liéu D1, gia tri: 500.000 dong st
dung tai phan xwéng san xuét.
Ngay 03/03/2010, phiéu xuét kho sb 103: Xuét kho dung cu C1 dung cho phan xwéng
sé&n xuét sé lwong 14 60 céi, gia tri 4.800.000 déng va phan bd dan trong 12 thang.
Ngay 15/03/2010, chirng tir ghi s 2KH: Trich khau hao tai sn cb dinh : 2.400.000 déng.
Trong dé6:
Kh&u hao may méc thiét bi,... :  200.000 dong.
Kh&u hao nha, phan xwéng : 200.000 déng.
Kh&u hao TSCP b6 phan ban hang : 800.000 dong.
- Khéu hao TSCB chung toan doanh nghiép:1.200.000 dong.
Ngay 20/03/2010, chirng tir ghi s6 s6 2TL: Can cl» bang chdm céng & cac bd phan, xac
dinh tién lwong phai tra céng nhan vién: 20.000.000

Trong d6 : - Cong nhan tryc tiép san xuét :  10.000.000 déng.
Nhan vién phan xwéng : 4.000.000 ddng.
Nhan vién ban hang : 2.000.000 ddng.

- Nhan quan ly doanh nghiép :  4.000.000 ddng.
Ngay 23/03/2010, chirng tir ghi s6 s6 2BYC: Trich bao hiém x& hoi, bdo hiém y té va kinh
phi cong doan theo ty 1& quy dinh trén tién lwong phai trd cdng nhan vién.
Ngay 24/03/2010, chirng tir sb 2D: Chi phi tién dién mua ngoai chua tré tién ngwoi cung
cp (Cong ty dién luc ): 550.000, trong d6 thué GTGT la 10%.

Trong d6 : - Phéan xwéng sén xuét:  400.000 déng.
B6 phan ban hang : 50.000 déng.
B6 may quan Iy : 50.000 déng.

Ngay 24/03/2010, chirng tir s6 2N: Chi phi Tién nwéc mua ngoai chwa trd tién ngudi
cung cap (Coéng ty cap thoat nwéc ): 315.000, trong d6 thué GTGT la 5%.
Trongdé: - Phanxudng san xuat : 200.000 déng.
BO phan banhang:  50.000 dong.
B6 may quan Iy : 50.000 déng.
Ngay 24/03/2010, phiéu chi TM s 201: thanh toan tién dién thoai : 3.080.000 déng, trong
dé thué GTGT la 280.000 déng, phan bb cho cac ddi twong st dung :
- Phan xuéng san xuét : 500.000 déng.
- B0 phan ban hang : 400.000 dong.
- Bomayquanly: 1.900.000 ddng.
Ngay 24/03/2010,Phiéu chi TM sb 202: chi tién mua tréi phiéu kho bac cé ménh gia
10.000.000 ddng, ky han 5 nam, |4i suat 6%/Nam, Lanh dinh ky hang nam.
Ngay 25/03/2010,chirng tir ghi s6 s6 2TLQ: Tam trich quj theo bang ké sau :
- Qiiy dau tw phat trién : 5.000.000 d6ng.
- Quy khen thwéng: 2.000.000 ddng.
- Quy phuc loi: 3.000.000 déng.
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13- Ngay 24/03/2010, phiéu chi TM sé 203: chi tién méat 1.000.000 déng dé tng hd UBND
phwdng lam cong tac xa hoi, vé sinh méi truwdng,...

14- Ngay 25/03/2010, phiéu chi TM sb 204: chi tién t6 chirc cho can bd cong nhan vién di
tham quan di tich lich st tai Hué 1a: 1.800.000 déng.

15- Ngay 27/03/2010, ké toan x&c dinh gia thanh san phdm A hoan thanh va tién hanh nhap
kho — phiéu nhap kho sé 200. Biét rang sb lwong san phdm hoan thanh 1a 100 thanh
pham A.

16- Ngay 28/03/2010, phiéu xuét kho sb 104: Xuat ban cho Céng ty H1 50 thanh phdm A,
Cong ty H1 chép nhan voi gia ban chwa thué bang 2 1an gia vén, Thué suét thué GTGT
la 10% va d& thanh toan bang tién gl ngan hang (gidy bao cé sb 200).

17- Cubi thang, Ké toan xac dinh két qua kinh doanh, thué GTGT va thué TNDN phai ndp.
Biét thué suét thué TNDN Ia 25%.

YEU CAU: St dung phan mém EXCEL dé 1ap cac loai sb sach, bdo céo ké toan phan anh cac

nghiép vu trén.

& Biét rang: Theo sb liéu kiém ké cudi thang, xac dinh co gia tri san phdm dé dang sén phadm A

gia tri la: 800.000 df“)ng. Doanh nghiép hach toan vat tw tén kho theo phwong phap ké khai

thwéng xuyén, hach toan thué GTGT theo phuong phap khéu triy thué.
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