MS Excel 2013 Cac ham tinh toan co ban
dung trong ké toan

I. HAM LOGIC.

1. Ham AND:

- Cu phdp: AND (Logicall, Logical2, ....)

- Cac dbis6: Logicall, Logical2... la cac biéu thuc diéu kién.

- Ham tra vé gia tri TRUE (1) néu tat ca cac dbi s6 ciia no 1a dang, tra vé gia tri

FALSE (0) néu mot hay nhiéu dbi s6 cta no 14 sai.
Luuy:
— Cac d6i sb phai 1a gia tri logic hodc mang hay tham chiéu c6 chira gia tri logic.

— Néu d6i s6 tham chiéu 1a gia tri text hodc Null (rdng) thi nhitng gia tri d6 bi bo

qua.
— Néu vuing tham chiéu khong chira gia tri logic thi ham tra vé 16i #VALUE!

-Vidu: =AND(D7>0,D7<5000)

2. Ham OR:

- Cu phédp: OR (Logicall, Logical2...)

- Cac d6i sb: Logicall, Logical2. .. 1a cac biéu thic diéu kién.

- Ham tra vé gia tri TRUE (1) néu bt ctr mot ddi s6 ndo cua no 1a ding, tra vé gia

tri FALSE (0) néu tét ca cac dbi sb cuia no 1a sai.
- Vidu: =OR(F7>03/02/74,F7>01/01/2002)

3. Ham NOT:



- Cu phdp: NOT(Logical)
- Pbi s6: Logical 1a mot gia tri hay mot biéu thirc logic.

- Ham dao nguoc gia trj ctia ddi sd. Str dung NOT khi ban mudn phu dinh gia tri

ctia ddi sb trong phép toan nay.

I1. NHOM HAM TOAN HOQC

1. Ham ABS:

- Lay gia tri tuyét d6i cia mot s6

- CU phap: ABS(Number)

- B6i s6: Number 1a mot gia tri s6, mot tham chiéu hay mdt biéu thirc.
-Vidu: =ABS(A5 +5)

2. POWER:

- Ham tra vé lily thira ctia mot s6.

- CU phap: POWER(Number, Power)

- Céc tham s6: Number: La mot sb thuc ma ban mudn 13y iy thira.

- Power: La s mil.

-Vidu =POWER(5,2) =25

3. Ham PRODUCT:

- Ban c6 thé sir dung hAm PRODUCT thay cho toan tir nhan * dé tinh tich ctia mot
day.

- Cl phap: PRODUCT(Numberl, Number2...)

- Céc tham sé: Numberl, Number?2... 1 ddy s6 ma ban mudn nhan.

4. Ham MQOD:



- Lay gia tri du ctia phép chia.
- CU phap: MOD(Number, pisor)
- Céc d6i s6: Number: S bi chia.
- pisor: Sé chia.
5. Ham ROUNDUP:
- Lam tron mot sb.
- Cu phap: ROUNDUP(Number, Num_digits)
- Cac tham s6:  Number: La mdt sé thue ma ban mudn 1am tron 1én.
- Number_digits: 1a bac sb thap phdn ma ban mubn 1am tron.
- Chay:
— Néu Num_digits > 0 s& 1am tron phan thap phan.
— Néu Num_digits = 0 s& 1am tron 1&n s6 ty nhién gan nhat.
— Néu Num_digits < 0 s& 1am tron phan nguyén sau dau thap phan.
6. Ham EVEN:
- Lam tron Ién thanh sé nguyén chin gan nhét.
- CU phap: EVEN(Number)
- tham sb: Number 1a s6 ma ban muébn 1am tron.
- Chay:
- Néu Number khong phai 1 kiéu s6 thi ham tra vé 16i #VALUE!
7. Ham ODD:

- Lam tron 1&n thanh s6 nguy@n Ié gan nhat.



- CU phap: ODD(Number)
- Tham s6: Number 1a 56 ma ban mudn 1am tron.
8. Ham ROUNDDOWN:
- Lam tron xudng mot sd.
- Cl phdp: ROUNDDOWN(Number, Num_digits)
- Céc tham s6: twong ty nhu ham ROUNDUP.
I11. NHOM HAM THONG KE.
A. Nh6m ham tinh tong
1. Ham SUM:
- Cong tat ca cac s trong mot vung dit liéu dugc chon.
- Cl phap: SUM(Numberl, Number2...)
- C4c tham s6: Numberl, Number2... 1a cac s6 can tinh tong.
2. Ham SUMIF:
- Tinh tong cua cac 6 dugc chi dinh boi nhing tiéu chuan dua vao.
- Cl phap: SUMIF(Range, Criteria, Sum_range)
- Céc tham sé: Range: La ddy ma ban mudn xac dinh.

- Criteria: c4c tiéu chudn ma mudn tinh tong. Tiéu chuan ndy c6 thé 1a s, biéu thirc

hoic chudi.
- Sum_range: La céc 6 thuc su can tinh tong.
-Vidu: =SUMIF(B3:B8,”’<=10")

- Tinh tong cua cac gi4 tri trong ving tir B2 dén B5 véi diéu kién 1a cac gia tri nho

hon hoic bang 10.



B. Nhom ham tinh gié tri trung binh

1. Ham AVERAGE:

- Tra vé gi tri trung binh cia cac di sd.

- Cuphdp: AVERAGE(Numberl, Number2...)

- Céc tham s6: Numberl, Number2 ... 12 c&c s can tinh gié tri trung binh.
2. Ham SUMPRODUCT:

- Lay tich cta cac ddy dua véo, sau d6 tinh tong cia cac tich do.

- Cluphdp: SUMPRODUCT(Arrayl, Array2, Array3...)

- Céc tham sb: Arrayl, Array2, Array3... 1a cac ddy 6 ma ban mudn nhan sau d6

tinh tong cac tich.

- Chuy:

- Céc dbi sd trong cac ddy phai cing chiéu. Néu khong ham sé& tra vé gia trj 161
#VALUE.

C. Nhém ham tim gia tri 16n nhat va nhé nhat:

1. Ham MAX:

- Tra vé s6 16n nhat trong day dugc nhép.

- Cu phdp: MAX(Numberl, Number2...)

- Céc tham s6: Numberl, Number2... 13 ddy ma ban mudn tim gia tri 16n nhit ¢

trong do.
2. Hdm LAGRE:
- Tim s6 16n tht k trong mot ddy dugc nhép.

- Cu phdp: LARGE(Array, k)



- Céc tham s6: Array: LA mot mang hodc mot ving dit liéu.

- k: La thir hang ctia s6 ban mudn tim ké tir s6 16n nhét trong day.
3. Ham MIN:

- Tra vé s6 nho nhit trong day dugc nhap vao.

- Cl phap: MIN(Numberl, Number2...)

- C4c tham s6: Numberl, Number?2... 12 ddy ma ban mudn tim gia tri nho nhit &

trong do.

4. Ham SMALL.:

- Tim s6 nho tht k trong mot dy duoc nhap vao.

- Cu phap: SMALL(Array, k)

- Cé4c tham sb:  Array: La mot mang hodc mot viing cua dir lidu.
- k: L& thtr hang ctia s6 ma ban mudn tim ké tir s6 nho nhat trong day.
D. Nhém ham dém dit liéu

1. Ham COUNT:

- Ham COUNT dém cac 6 chira dir liéu kiéu sd trong day.

- Cl phap: COUNT(Valuel, Value2, ...)

- Céc tham s6: Valuel, Value2... 1a mang hay day dit liéu.

2. Ham COUNTA:

- Pém tét ca céac 6 chtra dit liu.

- Cl phap: COUNTA(Valuel, Value2, ...)

- Céc tham s6: Valuel, Value2... 1a mang hay day dit liéu.

3. Ham COUNTIF:



- Hdm COUNTIF dém cac 6 chira gia tri s6 theo mot diéu kién cho trudge.
- Cl phap: COUNTIF(Range, Criteria)

- Cé4c tham sé: Range: DAy dit liéu md ban muén dém.

- Criteria: L& tiéu chuan cho cac 6 dugc dém.

- Vidy: = COUNTIF(B3:B11,”>100"): (Bém tét ca cac 6 trong ddy B3:B11 c6

chtra s6 16n hon 100)

IV. NHOM HAM CHUOI

1. Ham LEFT:

- Trich cac Ky tu bén trai cia chudi nhap vao.
- CU phap: LEFT(Text,Num_chars)

- Céc dbi s6: Text: Chudi vin ban.

- Num_Chars: S6 ky tu mudn trich.

- Vidu: =LEFT(TGi tén 1a,3) = “Téi”

2. Ham RIGHT:

- Trich cac ky tu bén phai cua chudi nhap vao.
- CU phap: RIGHT(Text,Num_chars)

- Cac d6i sb: tuong ty ham LEFT.

- Vidu: =RIGHT(T6i tén 13,2) = “Ia”

3. Ham MID:

- Trich céc ky ty tir s6 bat dau trong chudi dugc nhap vao.
- Cl phap: MID(Text,Start_num, Num_chars)

- Cac do1 so: Text: chuo1 van ban.



- Start_num: S6 thu tu cua ky tu bat dau duoc trich.
- Num_chars: S6 ky t can trich.

4. Ham UPPER:

- P6i chudi nhap vao thanh chir hoa.

- Cu phép: UPPER(Text)

5. Ham LOWER:

- P6i chudi nhap vao thanh chir thuong.

- Cu phédp: LOWER(Text)

6. Ham PROPER:

- Poi ky tir ddu cua tir trong chudi thanh chir hoa.

- CU phap: PROPER(Text)

- Vi du: =PROPER(phan van a) = “Phan Van A”
7. Ham TRIM:

- Cat bo cac ky tu tring & dau chudi va cudi chudi.
- Cu phép: TRIM(Text)

V. NHOM HAM NGAY THANG

1. Ham DATE:

- Ham Date tra vé mot chudi trinh bay mot kiéu ngay dic thu.
- CU phap: DATE(year,month,day)

- Céc tham sb:

- Year: miéu ta nam, c6 thé tir 1 dén 4 chit s6. Néu ban nhap 2 chir s6, theo mac

dinh Excel s& iy nam bat dau 1a: 1900.(Vi du)



- Month: miéu ta thang trong ndm. Néu month 16n hon 12 thi Excel s& tu dong tinh

thém céc thang cho s miéu ta nam.

- Day: miéu ta ngay trong thang. Néu Day 16n hon sé ngdy trong thang chi dinh, thi

Excel s& tu dong tinh thém ngay cho s6 miéu ta thang.
Luuy:

- Excel luu trix kiéu ngay nhu mdt chudi s6 1ién tuc, vi Vay co thé st dung cac phép

toan cong (+), trir (-) cho kiéu ngay. (Vi du)
2. Ham DAY:

- Tra vé ngay tuong Gmg véi chudi ngay dua vao. Gid tri tra vé 1a mot sb kiéu

Integer & trong khoang tir 1 dén 31.
- Cu phép: DAY (Serial_num)
- Tham so:

- Serial_num: LA dir liéu kiéu Date, c6 thé 1a mot ham DATE hoic két qua ctia mot

ham hay c6ng thtrc khac.
3. Ham MONTH:

- Tra vé thang ctia chudi ngdy duoc mé ta. Gia tri tra vé 14 mot s ¢ trong khoang 1

dén 12.
- CU ph&p: MONTH(Series_num)
- Tham sé:

- Series_num: La mot chudi ngay, c6 thé 1a mot ham DATE hoic két qua cua mot

ham hay c6ng thtrc khac.

4. Ham YEAR:



- Tra vé nam tuong tng vdi chuoi ngay dua vao. Year dugc tra veé 1a mot kiéu

Integer trong khoang 1900-9999.
- Cu phéap: YEAR(Serial_num)
- Tham sé:

- Serial_num: L& mot dir liéu kiéu ngdy, c6 thé 1a mot ham DATE hoic két qua cua

maot ham hay cdng thie khac

5. Ham TODAY:

- Tra vé ngay hién thoi cta hé thong.

- Cl phap: TODAY()

- Ham nay khong c6 cac ddi so.

6. Ham WEEKDAY:

- Tra vé s6 chi tha trong tuln.

- Cu phap: WEEKDAY (Serial, Return_type)

- Cac dbi s6: — Serial: mot s6 hay gié tri kiéu ngay.
— Return_type: chi dinh kiéu dit liéu tra vé.

V1. HAM VE THOT GIAN.

1. Ham TIME:

- Tra vé mot chudi trinh bay mot kiéu thoi gian dic thi. Gid tri tra vé 14 mot sb

trong khoang tir 0 dén 0.99999999, miéu ta thdi gian tir 0:00:00 dén 23:59:59.
- Cu phap: TIME(Hour,Minute,Second)
- Céc tham sb: Pugc tinh twong tu & ham DATE.,

- Hour: miéu ta gio, 1a mot sé tir 0 dén 32767.



- Minute: miéu ta phat, 1a mot sb tir 0 dén 32767.

- Second: miéu ta gidy, 1a mot sb tir 0 dén 32767.

2. Ham HOUR:

- Tra vé gid trong ngdy cta dir liéu kiéu gio dwa vao. Gia tri tra vé 13 mot kiéu
Integer trong khoang tir 0 (12:00A.M) dén 23 (11:00P.M).

- CU phap: HOUR(Serial_num)

- Tham sé:

- Serial_num: LA dir liéu kiéu Time. Thoi gian c6 thé dugc nhap nhu:
- Mot chudi ki ty ndm trong dau nhdy (vi du “5:30 PM”)

- M6t s thap phan (vi du 0,2145 mé ta 5:08 AM)

- Két qua cia mot cong thirc hay mot ham khac.

3. Ham MINUTE:

- Tra vé phiit ctia dit liéu kiéu Time dua vao. Gia tri tra vé 1a mot kiéu Integer trong

khoang tir 0 dén 59.

- Cu phéap: MINUTE(Serial_num)

- Tham s6: Serial num: Tuong tu nhu trong cong thirc HOUR.
4. Ham SECOND:

- Tra vé gidy cua dir liéu kiéu Time dua vao. Gia tri tra vé 12 mot kiéu Integer trong

khoang tir 0 dén 59.
- Cu phé&p: SECOND(Serial_num)
- Tham s6: Serial num: Twong ty nhu trong cong thie HOUR.

5. Ham NOW:



- Tra vé ngay gio hién thoi ctia hé thong.
- Cu phap: NOW()

- Ham nay khong c6 cac ddi so.

VII. NHOM HAM DO TIM DU LIEU.
1. Ham VLOOKUP:

- Tim ra mot gi4 tri khac trong mot hang bang cach so sanh no véi cac gia tri trong

cot dau tién ciia bang nhap vao.

- CU phép:

- VLOOKUP(Lookup Value, Table array, Col idx num, [range lookup])

- C4c tham so:

- Lookup Value: Gi4 tri cdn dem ra so sanh dé tim kiém.

- Table array: Bang chira thong tin ma dit liéu trong bang 12 dit liéu dé so sanh.
Ving dir liéu ndy phai 1a tham chiéu tuyét doi.

- Néu gia tri Range lookup 13 TRUE hoic duoc bo qua, thi cac gia tri trong cot
dung dé so sanh phai duoc sip xép tang dan.

- Col idx num: s6 chi cot dir liéu ma ban mudn léy trong phép so sanh.

- Range lookup: La mét gia tri luan 1y dé chi dinh cho ham VLOOKUP tim gia tri
chinh xac hozc tim gia tri gin dung. + Néu Range lookup 12 TRUE hoic bo qua, thi
gia tri gan dung duoc tra ve.

Chuy:

- Néu gia tri Lookup value nho hon gi4 tri nh nhat trong cot dau tién cta bang
Table array, nd s& thong bao 15i #N/A.

- Vidu: =VLOOKUP(F11,$C$20:$D$22,2,0)



- Tim mot gia tri bang gia tri & 6 F11 trong cot thi nhat, va ly gia tri tvong ung &

cot thur 2.
2. Ham HLOOKUP:

- Tim kiém twong ty nhu ham VLOOKUP nhung bang cach so sanh nd voi cac gia

tri trong hang dau tién cua bang nhap vao.

- Cl phap: HLOOKUP(Lookup Value, Table array, Col idx num, [range lookup])
- Céc tham s6 tuong tu nhu ham VLOOKUP.

3. Ham INDEX:

- Tra vé mot gia tri hay mot tham chiéu dén mot gia tri trong pham vi bang hay
vung dir liéu.

- CU phép:

- INDEX(Array,Row_num,Col_num)

- C4c tham so:

- Array: LA mot viing chira céc 6 hodc mot mang bat bién.

- Néu Array chi chira mot hang va mot cot, tham s6 Row _num hodc Col num
trong ung la tuy y.

- Néu Array c6 nhiéu hon mot hang hoac mét cot thi chi mét Row_num hoic

Col num dugc sir dung.

- Row_num: Chon Iya hang trong Array. Néu Row num duoc bo qua thi Col_num
la bt budc.

- Col_num: Chon lua ¢t trong Array. Néu Col num dugc bd qua thi Row_num Ia

bt budc.



